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WinGAP Administration

Introduction

WinGAP Administration is designed to provide the person/persons who generally
oversee the operation of WinGAP in a county with details of procedures that must be
performed. Many of these procedures, such as Yearend Cleanup and creating a future
folder, are performed only once a year. Others, such as performing a current year
backup, maintaining appeals and running sales assessment ratio studies, are done on a
more frequent basis, almost daily.

The manual hopefully will provide the user with a handy reference to these procedures, a
guide as to when some of the procedures should be done and a checklist to insure that all
appropriate steps have been taken.

I must give due credit to those who have provided a great deal of the material for this
class. Wayne Blackwelder and Grant Hilton, both DOR Local Government Services
agents, prepared the material for a WinGAP seminar which was held several years ago.
The material has been updated where needed and additional text added in some places but
due to the excellent work performed on the original document the effort was minimal.
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Clearing Users from WinGAP

Broadcast Shutdown Message

When WinGAP is run on networks, occasionally it is necessary to have all users out of
the program. Certain WinGAP maintenance functions, such as reindexing, inflationary
growth calculations or program updates require exclusive use of the files. The Broadcast
Shutdown Message option on the Tools > File Maintenance Menu makes it easy for the
WinGAP System Manager or WinGAP Technical Support agent to send a message to all
WinGAP users that they need to exit WinGAP so these procedure can take place.
Clicking the Broadcast Shutdown Message produces the following window, informing
the Systems Manager that the message has been sent over the network.

Statistics | Tools | Add-Ons  Window  Help

/.h\ Relndex... uﬂy&d %

P d Administration..,
Real Fsswer rinistratien ansfer Tirmber Report Design

Schedules / Tables 3

Depreciation [

File Maintenance k Data Edits

Database Utility Growth Calculations
FTP Utility User Log
Re-Appraise k Edit Log

View Schedule Edit Leg

Preferences...

m
m

Year End Cleanup »

Create Checkout Folder
Future Folder Tasks 3

Broadcast Shutdown Message
Clear Shutdown Message

Download ABOS ...
Download MADA ...

Systermn Message ==

Shutdown message posted - workstations will be prompted within 30 seconds,
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Within 30 seconds of the Systems Manager sending the message, users on each computer
on the network that are running WinGAP at the time the message is sent will receive the
following message.

System Message [E2]

0 1 You should shutdown WinGAP immediately for some systemn

' maintenance. Close your work and exit WinGAP. This is NOT an error -
please do not ignore this message. At your earliest convenience please
close WinGAP, This message was sent by your Systerns Manager or
WinGAP Tech Support person.

—

Until the user exits WinGAP, they will continue to receive this message about every 30
seconds. The message is generated by a text file that the Systems Manager sends to each
user’s computer. Once the system or program maintenance is finished, the Systems
Manager can issue the Clear Shutdown Message from the menu to prevent the Shutdown
Message from appearing (see Clear Shutdown Message, discussed next). The users must
be told verbally or by other means that WinGAP is once again available for use.
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Clear Shutdown Message

When the system or program maintenance that required users to exit WinGAP is
completed, the WinGAP Systems Manager can delete the message text file that is sent to
WinGAP users by clicking the Clear Shutdown Message option on the Tools > File
Maintenance Menu. The following message will appear on the Systems Manager's
computer.

Statistics Add-Ons  Window Help

/.h\ Relndex...

Password Administration...

i .:*%u}. %

Timber Report Design

Schedules / Tables J

Depreciation L

File Maintenance k Data Edits

Database Utility Growth Calculations
FTP Utility User Log
Re-Appraise L Edit Log

Preferences.. View Schedule Edit Log

My ]
LY L = alk L= LU S

Year End Cleanup J

Create Checkout Folder

Future Folder Tasks r

Broadcast Shutdown Message

Clear Shutdown Message

Download ABOS ...
Download MADA ...

. Systemn Message [5]

Shutdown message cleared. Mermal usage can continue,

WinGAP users must be told verbally or by other means that WinGAP is once again
available for use.
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User Log

At times, it may become necessary to determine what user(s) may still be in WinGAP
after the “Shutdown” message or a verbal “All Clear WinGAP” message has been sent
and procedures still cannot be run due to users having files open.

WinGAP provides a tool to determine who may still be logged into WinGAP. From the
Tools >> File Maintenance >> User Log menu, the WinGAP administrator can obtain a

list of WinGAP users with their current “login” status.

istics Add-Ons  Window Help

ﬁ Relndex...

Real

e

Timber Report Design

Pazzword Administration...

Schedules / Tables 3

Depreciation 3

File Maintenance r Data Edits

Database Utility - Growth Calculations
FTP Utility User Leg
Re-Appraise 2 Edit Log

Preferences... View Schedule Edit Log
Purge Inactive Records...

Year End Cleanup

Create Checkout Folder
Future Folder Tasks

Broadcast Shutdown Message

Clear Shutdown Message

* 8

Wild Search Super Search

The user log consists of a grid with the logins creating the rows and columns to identify
the user, computer name and dates/time of login/logout activity. The screen shot on the

following page provides an example of a user log.
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WinGAP - User Log . e - - =

USERLOGKEY LOGINID  COMP_MAME IN_DATE  IN_TIME OUT_DATE OUT_TIME DATECHECK TIMECHECK =
71 bella Gregg-PC 01/30/2010 11:09:24 A 01430/2010 111532
72 bella Gregg-PC 02/07/2010 06:34:10 02/07/2010 06:55:08 02/07/2010  0B:40:15
73 bella Gregg-PC 02/07/2010 03:09:.45 02/07/210 0%:13:11 02072010 0%10:21
74 bella Gregg-PC 02/07/2010 10:06:41 02/07/2M0 10:12.55 02/07/2010  10:12:45
75 bella Gregg-PC 02A8/2m0 130712 02/18/2010 14:35:35 0282010 131303
7B rgreese Gregg-PC 02/23/2M0 05:55:23 A 02/23/2010  05:55:23
1 guest Gregg-PC 0318/2010 14:01:24 A 03M8/2010  14:01:24
77 guest Gregg-PC 05/12/2010 13:18:35 0512/2010 19:18:41 08M12/2010  19:18:35
78 bella Gregg-PC 02/04/2010 21:08:12 02/04/2010 21:18:50 080472010 211425
79 bella Gregg-PC 08/04/2010 21:19:40 08/04/2010 21:33.25 08/04/2010  21:25:53
20 bella Gregg-PC 02/13/2010 03:05:33 02/13/200 031749 08M12/2010  09:11:36
81 rgreese Gregg-PC 08/13/2010 03:17:49 08/13/2010 03:18:.08 08A13/2010 091754
83 roreese Gregg-PC 10/13/2010 15:35:30 1043/2010 15:35:35 10M12/2010  15:35:20 3
84 guest Gregg-PC 10/13/2010 15:36:26 10/13/200 15:36:30 10M13/2010  15:36:26 3
85 guest Gregg-PC 10/415/2010 06:45:22 A 10M15/2010  0B:45:22 =

Help

The column headings will be explained in more detail below:

Close

1. UserLogKey — The key is assigned by WinGAP to the user as they login. There
is no true significance to the key with regard to this process.
2. Loginld — The WinGAP user id that was used to access the data is recorded in this

field.

3. Comp_Name — The computer’s name where the user logged in is saved in this
column. This should inform the administrator which computer needs to be shut
down in order to free WinGAP for update or maintenance work.

4. In_Date/In_Time — The date and time the user logged in will be recorded here.

e

aborted through an error message or is still logged into WinGAP.
6. DateCheck/TimeCheck — The user login is checked every 30 seconds to monitor
the status of the user. The last check is recorded in these columns.

If the user has not logged out of WinGAP (Out_Date & Out Time are blank), the
administrator should locate the user and ask them to log out.

Out_Date/Out_Time — The date and time the user logged out of WinGAP is saved
in this column. If the date and time are blank, this indicates that the user was

10
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Performing Year End Cleanup

After work on the County's tax digest has been finished for the year, the Year End
Cleanup option on the Tools > File Maintenance Menu should be performed. Before this
procedure is run, a backup of the current Appraisal Year folder, for example 2011,
should be made and the files archived.

Clicking on the Year End Cleanup option produces a submenu with two options, Real
and Personal YEC and MH YEC. The Real and Personal option should be taken when the
County is ready to setup the next digest year as the WinGAP Current Year. Generally,
this will occur between August and October. The MH YEC is used when the Prebilled
Mftg Housing digest work is concluded. The typical time frame for running MH YEC is
between November and January of the following year. When either option is selected,
the user will be informed of the actions that Year End Cleanup will perform, as seen on
the next page. Though not required, it is recommended that all users exit WinGAP
before per Year End Cleanup is performed.

Statistics Add-Ons  Window  Help

/m\ Relndex.. uﬂ‘&,: % %

Password Administration...

Real ansfer Timber Report Design  Wild Search
Schedules / Tables 4
Depreciation 3
File Maintenance 3 Data Edits
Database Liility Growth Calculations
FTP Liility User Log
Re-Appraise » Edit Log

Preferences.. View Schedule Edit Log

Year End Cleanup » Real and Perscnal YEC

Create Checkout Folder MH YEC

Future Folder Tasks 3

Broadcast Shutdown Message

Clear Shutdown Message

Download ABOS ...
Download MADA ...

11
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(1) create next year's data folder Total Progress

() roll real property live data (values. flags. histary, etc)

(3 roll personal property live data (values, flags, etc) .

Cument Task
(4} blank out retum values and assessment reasons

(5) merge future digest into live digest

(6) clean out the notices database

Records Processed

clean out editlog and viewlo
@ g g Total Records

(8) clean out new owner table
() purge all records marked for deletion [] Remove ALL saleprice = parcel value ovemides

If you have made changes to Future pricing schedules, you will be
responsible for entering those changes in the new appraisal year's valuation
tables . Yearend Cleanup will NOT copy Future schedule files_

Help Cancel ][ Cleanup ]

As shown on the screen, Year End Cleanup performs nine different procedures:

1) Create next year's data folder;

2) Roll real property live data(values, flags, history, etc)

3) Roll personal property live data (values, flags, etc)

4) Blank out return values and assessment reasons;

5) Merge future digest into live digest;

6) Clean out the notices database;

7) Clean out editlog and view log;

8) Clean out new owner table;

9) Purge all records marked for deletion;
The user should also be aware of the checkbox titled Remove ALL saleprice = parcel
value overrides. This is in reference to the SB346 requirement that property values shall
not exceed the net sales price of an arm’s length transaction that occurred in the year
prior to the digest. If this box is checked, all parcels flagged for SB346 value will have
the flag removed and the value of the property will revert to MAV/FMV. The previous

value will become the SB346 value. Any sales marked as SB346 sales will also be
cleared of such flags.

12
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The yellow highlighted message concerning Future Pricing Schedules should also be
noted. Schedules updated only in Future will need to be rekeyed in the new appraisal
year.

These procedures should be read carefully. If the user is unsure whether to perform these
procedures, the Cancel Button should be clicked to return to the main WinGAP screen.
Otherwise, the Cleanup Button should be clicked to begin Year End Cleanup. As this
process goes forward, two bar graphs will display the progress. As each item in the list
of procedures is finished, the item will turn blue, as is seen in the image on the next page.
Depending upon the number of real property parcels, personal property accounts,
improvements, sketches, etc., the process could last from less than a minute to a few
minutes.

xT]

WinGAP - Year End Cleanup

(1) create next year's data folder Total Progress
{2) roll real property live data (values, flags, history, etc)

{3) roll personal property live data (values, flags, etc)
) Copying File: depr.dbf
{4) blank out retum values and assessment reasons
{5) merge future digest into live digest

(6) clean out the notices database

Reconds Processed
Total Records

(7) clean out editlog and viewlog
(8) clean out new owner table
{9) purge all records marked for deletion

If you have made changes to Future pricing schedules, you will be
responsible for entering those changes in the new appraisal year's valuation
tables. Yearend Cleanup will NOT copy Future schedule files.

Help

When Year End Cleanup is finished, a reindex message will appear informing the user of
the need to reindex, as shown below.

WinGAP - Year End Cleanup [ ]

@ Y'ear end cleanup completed - please reindex.

Clicking the OK button will produce the Reindex window, where the Begin Button can
be clicked to start the reindex process. When reindexing is finished, the user will be
returned to the main WinGAP screen.

WinGAP - Aeindex

Now Reindexing:

|
Begin |

13
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Post Year End Cleanup Procedures

After Year End Cleanup has run, it is good policy to check certain critical elements of the
data and background information. Following is a list of items that should be checked:

1. County name and contact info — These items can be checked on the Tools >>
Preferences screen. Check name, address, phone number, web URL and email

address.

2. Appraisal Year -

County Information
County Name Wamen [] Exempt from Provisions of HB233 for this digest year
Address Room 102 Courthouse Annex
Test Line1
Suite 4000
City / State / Zp  Athens GA 30803
Phone / Bd: (FOE)632-9999 23566 Email:  www gpublic3.gpublic net/ga/
Fax: () - Web: www gpublic3 gpublic net/ga/

On the Tools >> Preferences screen, the Appraisal Year should

be verified, as seen below.

County Information
Courty Name Wamren [] Exempt from Provisions of HB233 for this digest year
Address Room 102 Courthouse Annex
Test Line1
Suite 4000
Cty/ State /2P Athens GA 30603-
Phone / Bxt: (706)632-9939 23566 Email:  www gpublic3.qpublic net/aa/
Fax: () - Web:  www .gpublic 3.gpublic net/ga/
Point/Base Costs Depreciation Years Other Options
Residential 110.00 Residential 2006 [ Tuncate Values Auto-Reasons (Real)
Commercial 200.00 Commercial 1992 Disable Logins [7] Auto-Reasons (Pers)
Commercial Base 100 MFG Housing 2011 [¥] bBrowser Cost Form PT50R = LIVE DATA
Accessory 10000 Accessory 2001 [Pl Eockc Sytem s s
[7] Rnd Area Mult to 6 dec. Hide Comments
[ Attic: Use Mae/Min Area [ Bsmt: Use Mae/Min Arez
Special District Description Curb/Gutter Appraisal Year 2011 :
Parcel Number Template SO XK RO 0K Rural Acre Break 2500
Customize Lendor Label Lendor PU Eq Ratio % 16.00
Customize Occupancy Label  Qccupancy Retum Deadiine 04401 /2011 [EI]
Customize Fireplace Label Fireplace / Misc Default Startup Directory W =
Guest Startup Directory 2011
Freeport Information is now found ABOS Defautt ABOS ¥r: 2011
in tax district schedule Land Influences MADA Yr: 2011
Help ] I Close

14
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3. Return Deadline — Confirm that that the Return Deadline on the Tools >>
Preferences screen is correct.

4. Guest Startup Directory — Check the Guest Startup Directory in the lower right
corner of the Preferences screen and update if necessary by entering the new year.
In most cases, the Guest Startup Directory is one year less than the Default
Startup Directory (the appraisal year).

S. Other options — Check other options on the Preferences screen to verify that they
are as the County desires them to be for this appraisal year.

6. Schedules — If schedules were updated in Future, update the same schedules in
the new appraisal year. Reappraise may also need to be run for the properties that
are impacted by these schedules.

7. Data Edits — Run the Orphaned Records Edit selection under the File
Maintenance >> Data Edits routine. In some cases, future owners have been
known to be left behind.

8. Personal Property — Run the reappraise routine for personal property (Tools >>
Reappraise >> Personal Property). This will depreciate all cost items valued by
the cost approach.

9. Other — Update any schedule or other item that may have been impacted by
legislation such as Freeport.

Create Future Folder

At times during a digest year, information will be provided that should not be part of the
current digest but should be processed for the next year’s digest. In order to process this
information, the user should make use of the Future Year capabilities that exist in
WinGAP.

For Example, on September 15, 2010 a county has completed a Yearend Cleanup for the
2010 digest and is now working on the 2011 digest. After January 1, 2011 the county
may begin working deeds and creating splits in the Future Year for transactions that have
been recorded after January 1 and should appear on the 2012 digest. Any new
construction that is completed after January 1 and picked up in the field prior to the
completion of the 2011 digest can be added through Future Year.

Personal Property changes that are picked up during the return period and are not to
appear on the 2011 digest can be taken care of in Future Year.

15
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In order to use the Future Module in WinGAP, a Future Folder must be created in the
current Appraisal Year folder. This is done by clicking on the Create Future Folder
option on the Tools >> File Maintenance >> Future Folder Tasks Menu, as shown on the
next page. Note: It is advisable that no schedule changes be made when the Create
Future Folder process is running.

statistics | Tools | Add-Ons  Window Help

ﬁ Relndex... ‘}f‘%‘f % %

Password Administration...

Real ansfer Timber Report Design ~ Wild Search
Schedules / Tables 3
Depreciation 3
File Maintenance 3 Data Edits
Database Utility Growth Calculations
FTP Utility UserLog
Re-Appraise 3 Edit Leg

View Schedule Edit Log

Purge Inactive Records...

Preferences...

Year End Cleanup 3

Create Checkout Folder
Future Folder Tasks 3 Create Future Folder

e e e R = Send Live schedules to Future Folder

Clear Shutdown Message

Download ABOS ...
Download MADA ...

After clicking on the option the user will receive the message below.

WinGAP 2120 - Appraisal Year Jenkins )

:I Do you want to create a FUTURE year folder?

Ve | [ Mo

If the Future Folder is to be created at this time, Yes should be clicked. WinGAP will
begin the process of creating the Future Folder. As this is done, various Bar Graphs will
appear, such as the one below, as the Future Folder is created and the necessary files are
copied to the Future Folder.

F‘H'H'inGAP—_Setup Future Year

WinGAP is setting up the future year folder

Currert File Foced Text

16
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At the conclusion of copying, WinGAP will produce the Reindex Form, seen below,
where the Begin Button should be clicked to Reindex the files in the Future Folder.

WinGAP - Reindex

Mow Reindexing:

Total Progress

Help Begin

The Reindex process produces progress bars as the reindex process routing is running, as
seen below

“WinGAP - Reindex

Mow Reindexing: 0B

Total Progress Phase 2: 53.41%

Help

When Reindexing is completed, the user will be returned to the main WinGAP Screen.

Accessing Future Year

After the Future Folder creation process has been completed, the user may begin work in
the Future Year module in the following manner:

a. Search for the parcel/account you wish to add/edit future information

b. Click the Future button
¢. You will be prompted to create a future record, as seen on the next page.

17
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WinGAP - Real Property G

Neighborhood MAIN O

a—
Lendor @ Do you want to create a FUTURE year item from this property?
Subdivision k:
Lot Blk

Exemption Informatioi

Homestead | gp =

<< Top [( Prey ][ Mext > ][End >>] Account Number 17345 [ Duplicate ] [CINotice [ Tax Abatement
PIN (4 | 0001- - 001- TaxDistict 01 - County -
At PIN Asmt Reason | | Conservation Use Covenant Ended -
Street Information Values History
i:louse # Ext_ [_J|r_ Units Strest Name Previous |—1 3_1_551 2006 _.35_5__25__
0 Cument 131,581 2005 g5525
Type Quad Latitude Longitude Zip Code ] E?JE? - 73 —ﬁ ) ﬂ
.
Pmﬂlnlumrﬂn Land == Future
W 273 LD 07 f'\\inGAP - Real Property General Information - A & A AUTO RENTAL Cwey
Legal : 7.1L1272,304 DBS Transfer ltems

Sales (5)

Appeals” {1}
Dup tems

e
= m
o

Pref YR a—
CUVYR Original
Hist YR . Curent T ———
Hist Val .

= e S State HS Val 0 GREENOUGH WAYNE C & KATHLEEN M SHANNON =z
EZYr MAP*162-36°
EZ Val = -

Cancel | [ Delte | [ MNew | [ Appy | [ OK

(8] [t | (o]

18
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The following yellow color screen will let the user know they are in the future year.

WinGAP - Real Property General Information - ﬁ
[<< Tup][ < Prev ][ Next > ][End >>] Accourt Number 17353 Duplicate [“IMotice [ Tax Abatement
PIN (1) | D001~ -DO1-F Tax District (1 -County -]
Alt FIN Asmt Reason [ v]
Street Information Values History
House # B¢ Dir  Unis Street Mame /] Active Previous 50,034 2002 29,475
0 Currert 26,528 2000 29475
Type Quad Latitude Longitude Zip Code HBEC:UET' YR 0 o 0
0 0 PIN Histery
Property Information
Land 26,528
LL 3p3 LD g7 GMD 4 Zoring Be= lmp D
Legal: 7.111302 DBES-1206.55ACS Com [mp 0[ Add |
Neighborhood | WAIN ONE ] e 0[LAdd] i
Lendor Total Acres 655 cuv P
Mo Ve
Subdivision [ ,] Pemits
Lot Bk Sec Phae Edit Information
E xemption Information )
Review  071,/01/1901
Homestead | op « | HS App Date i YrrmEs -
Pref YR Floating Homestead Atemate
b4
CUVYR Original 0
Hist YR Curmrert 0 Comments
Hist Val
State HS Val 0 DOBEINS B KNOX TRACT 1 -
EZYr MAP*162-22°
EZ Val o
Em=lr Gree ) (__Dasts ) (_on ] (oot ) [__ox
I

Once the user has created some future records, the Property Maintenance Menu (or the
hotkey Citrl + F) may be used to access future records:

a. Click Property Maintenance
b. Future Year

E WinGAP 3120 - Appraisal Year 2011
File [ Property Maintenance] Appeals Reports  Stati

{  Wild Search Ctrl+W E
CI Super Search .
Owner »

Real »
Personal »
Manufactured Housing »

Future Year Ctrl+F _

19
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Clicking the Future Year option will place WinGAP in the Future Year.

B WinGAP 3.12.0 - Appraisal Vear 2011 : Future
File Property Maintenance Appeals Reports Statistics Tools Add-Ons  Window Help

£ T B O A ZE2 B O & %

Owner Multiple Qwner  Real Index Real Personal Prehill MH Transfer Timber Report Design ~ Wild Search Super Search

(E=E 28 5

WinGAP 3.12:0=- 2011 : Euture

County = Jones (Fox) [78] 1073741823 K INS | CAPS | NUM SCROLL | 12:10:45

20
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Appeals

Appeals should continue to be worked at time of digest submission.

Appeals Form

The Appeals Form is used to add, edit, or delete Real Property Appeals. It can also be
used to Search for Appeals. The Form is accessed by clicking the Appeals Button
located on the right of the Real Property General Information Form. When the
Appeals Form is first accessed, and no appeals have yet been added for the Parcel, the
data entry fields on the Appeals Form are "grayed out", as seen below. To add a new
Appeal, the user must click the New Button on the Appeals Form to gain access to these
fields.

WinGAP - Appeals 22|
Appeal No 0 Status FIN TR Acct # 0 Acres
Appeal Year Type | Motor Vehicle Appraiser
Owner Information Values
Last, First, Ml BOA FMV
Agent BOE
Address1 Arbitration
Address2 Superior Court
Address3
Resolved
City / State / Zip
Legal Desc Current
Homephone : Workphone i Retum
Comments - VID
- Dates
. Naotice =
Motor Yehicles Appeded | |
peale =
s 21 Day Moti =
Tag No Mileage S B
BOE =
Decal Condition ]|
Arbitration =
Decal Yr =0
Sup Court il
lﬁ] I Cancel J I New | Delete Apphy 0K

The Appeals Module allows the Assessors' Office to keep track of all Appeals that apply
to Real, Personal Property, Motor Vehicle or Pre-billed Mfg Home. Only one Appeal can
be added to a property type for any Appraisal/Digest Year.

NOTE: Personal Property and Manufactured Housing Appeals are added on the Personal

Property General Information Form and on the Mobile Homes Form, respectively. Motor
Vehicle Appeals are added at the Appeals Menu on the WinGAP Menu Bar. All types of
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Appeals can be viewed and updated at the Appeals Menu on the WinGAP Menu Bar or
on the Appeals Form reached from the Real Property General Information Form.

A discussion of all fields on the Appeals Form follows. The field sequence is the same as
when adding a NEW Appeal record. At the conclusion of entering information for each
Appeal, the user should click the Apply Button at the bottom of the Form to make sure
that all data entry is saved before proceeding to other tasks.

e Appeal No: The Appeal Number will be assigned by WinGAP when the Appeals
record is saved.

e Appeal Year: The digest (appraisal) year the Appeal was filed for. The field defaults to
the current appraisal year, which can be changed by the user.

e Status: The current Status of the Appeal, such as Active or 21 Day. The user can click
on the combo box to display a list of the valid Status types, or key the first letter of the
Status description to select the Status. A Status must be selected initially and then
maintained as the appeal progresses through the appeals process. Following is a
list of available status selections (a status with bold text is considered as active):

¢2°=21 Day
‘A’=Active (BOA)
‘T’=Arbitration
‘B’=BOE

‘F’=BOE Final
‘I’=Inactive
‘R’=Resolved
‘S’=Superior Court
‘D’=Waived
‘W’=Withdrawn

Pressing the Tab key takes the user to the Type field.

e Type: The Type of Appeal, which in this case is Real for a Real Property Appeal.

e PIN.: The Map and Parcel number field for this parcel is automatically pulled from the
Real Property record for this appeal. This field is "grayed out" and is not accessible to
the user.

e Appraiser: The Appraiser responsible for handling the Appeal. The user can click on
the combo box to display a list of the all Appraisers that have Appeal add/edit rights.

e Acct #: The Acct # field for this Real Property parcel, also known as the Real Key.
This field is "grayed out" and is not accessible to the user.

e Acres: The Acres field displays the total acres for the parcel. This field is "grayed out"
and is not accessible to the user.
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Owner Information Fields

e [ast, First, MI: If the County uses these fields for the Owner's Name, that information
will be automatically pulled from the owner record for this parcel.

e CorpName: If the County uses the Corporate Name field for the owner's name, the
information will be automatically pulled from the owner record for this parcel.

e Agent: The individual or company designated by property owner to handle the Appeal.

e Address 1, Address 2, Address 3: The billing address information for the owner will be
automatically pulled from the owner record for this parcel.

e City / State / Zip: The City, State, and Zip Code for this owner will be automatically
pulled from the owner record for this parcel.

e [ egal Description: The Legal Description is automatically pulled into this field from
the Real Property record for this parcel.

¢ Home Phone: The Home Phone number of the owner of this parcel will be
automatically pulled from the owner record for this parcel.

e Work Phone: The Work Phone of the owner of this parcel will be automatically pulled
from the owner record for this parcel.

e Comments: Any Comments about the Appeal are keyed in this field.

Values Fields

e BOA FMV: The Board of Assessors Fair Market Value, which is automatically pulled
from the Real Property record for this parcel.

e 21 Day: The value for the property that the Board of Assessors sets after a review of
the property when the appeal is initially filed.

e BOE: The value for the property as forwarded to the Board of Equalization prior to
them hearing the Appeal.

¢ BOE Final: The value for the property as determined by the Board of Equalization after
they hear the Appeal.

e Arbitration: The property owner may choose to appeal to an arbitration board instead of
the Board of Equalization. If that is true, then the value resulting from the Arbitrator’s
decision would be entered in the Arbitration field. NOTE: You cannot have both a
BOE Value on the Appeals Form AND an Arbitration Value; it must be one or the
other.

e Superior Court: The value of the property as determined by the Superior Court after the
Appeal is heard in Court.

e Resolved: The value of the property that the owner finally accepts. This can also be the
case when the owner no longer appeals. An example might be if the 21-day notice is
mailed and the owner does not appeal to the BOE, then the 21-day value should then be
moved to resolved and the appeal status changed to resolved.

e Current Value: The value of the property based upon whatever stage the Appeal is in.
For example, if the BOE decision has been made, the value handed down from the
BOE should appear in Current Value and also in the BOE Final Value field.
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e Return: The Return Value of the property is taken from the Return Value field on the
Real and Personal Property General Info forms if the Return Value is greater than zero.
Otherwise, the previous value is placed in this field. In the case of prebilled
manufactured homes or motor vehicles, the Return Value must be keyed by the user. If
no value is entered, WinGAP will place the BOA FMV Value in this field.

e VID: The Value In Dispute, which is the difference between the Current Value and the
Return Value. The VID is calculated by WinGAP. If a value is entered in one of the
value fields discussed above, the user must tab through the value fields to allow the
VID to be properly calculated. The VID is critical for digest submission.

Dates Fields

e Notice: The Date of the Assessment Notice for the property

e Appealed: The Date the appeal was filed

e 21 Day Notice: The Date the 21 Day Notice was mailed

e BOE: The Date at which time the appeal is forwarded to BOE or finalized
e Arbitration: The Date of the Arbitration decision.

e Sup Court: The Date of the Superior Court decision

After keying all the relevant data, the Apply Button can be clicked to save the
information, remain on the Appeals Form, and view the information, as seen on the next
page, or the OK Button can be clicked to save the information and return to the Real
Property General Information Form. Note: Before clicking Apply, the user should tab
through the value fields to allow the VID to update properly.
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Appeal No 8917 Status [pop ~| FIN pp1- -001- Acct# 3881 Acres  1065.00
MpealYexr 20 TPe [Gea o] AP s oo :
Owner Information Yalues
Last. First. Ml Barksdals Kathiyn F BOA FMV 3,112,601
Coprame 21Day 3112601
Agert BOE 2,000,000
Address 1 256 N Courtry Place Dr Aubitration 0
Address2 test1 Superior Court 0
Address3
s - Resolved 0
City / State / Zip Conyers GA  30207-
Legal Desc 159 GMD W OF RAY PLACE RD12345678901234567830 Current 2,000.000
Homephone  (706)465-2518 Workphone  (706)655-2286 Retum 1,500,000
Comments ) = viD 500,000
- Dates
Noti
M anufactured Housing = 03/05/2010 [_E]]
Mg Appealed 04/07/2010
AT ?OEHY Netice Dg/10/2010
Width 2 Decal Yr S
Arbitration it [
Length 0 Decal No
. Sup Court Vi
Year Built Account # [i]
(@) [_ree Concel | [ New ] [ Doee ) [ foww | [ ok |

Search Button

Owner Information
Last. First, M|
Comname  ABBOTT LABORATORIES INC | |
Agert

Address TAX DEPT DP36-APED

Address? 100 ABBOTT PARK RD

Appeals can be searched for by clicking the Appeals Search Button, to the right of the
Corpname field on the Appeals Form, as seen above. This will produce the Appeals
Query Form, as shown on the next page. Current and past year Appeals for this property
as well as appeals for other properties can be searched for and displayed on the Query
Form. The Appeal can be viewed, updated, or deleted on the Appeals Form.
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Clicking on the Search Button will display a list of all appeals for this property. If there is

more than one Appeal is the list box, the information for any of these Appeal can be
displayed by clicking on the desired item in the list box.

WinGAP - Appeals ==
Appeal No 142 Status PIN og7. .g87- Acct # 13268  Acres 183
Appesl Year 2009 Type m Appraiser -

Query Values
- 21-Day 327,003
- o0
v] Query Arbitration 0
APPEAL YR REALKEY PERSKEY MOBILEEEY APPEAL_MO APPEALTYPE APP_Da’ Superior Court 327,003
I N T .
Cument 327,003
Retum 300,000
VID 27.003
Dates
* Lol L Motice
M anufactured Housing 05/01/2010 [EI]
g Pppeaed  05/10/2010
. :;Eav Notice 06/15/2010 | [l
Width 0 Decal Yr 06/20/2010
Arbitration i [
Length 0 Decal No S ai
Year Built Account # [i] S 06/25/2010

To search for other Appeals the user can employ up to four Query criteria. For example,

to find all Appeals for the City of Gray, the user can

click on the first Query combo box,
select the City item from the list of field items in the Query field list,

the user clicks the Query Button,

image on the next page.

a list of all appeals that meet this criteria will display in the list box, as seen in the

key the query criteria, in this case gray, into the field to the right of the combo box.
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WinGAP - Appeals X
Appeal No 142 Stalus | gupedorCout  ~| PIN 987 987- Acct #3268 Acres 183
Appeal Year 2003 Type m Appraiser -
Query Yalues
oY -C x| omy BOAFMV 315819
- 21-Day 327,003
v] Query Arbitration 0
APPESL YR REALKEY PERSKEY MOBILEKEY APPEAL MO APPEALTYPE APP_ = Superior Court 327,003
I Resolved 0
A Cu
mert 327.003
121 Retum 300,000
12/28 {
01/04 e 27.003
M - Dates
3
S Mati
Manufactured Housing o (AL [
Mg Appealed 05/10/2010
Model ELEEY Matice ﬂ'EﬂSfZﬂH}
Width 0 Decal Yr “mmm
Arbitration
Length 0 Decal No S
Year Built Account # 0 LR {}EI'EEKZEH}
@ ) () [t ) (o

The information for the desired Appeal is viewed by clicking on the desired Appeal item
in the list box, which pulls the information for that Appeal into the Appeals Form, as seen
below. The Appeals information can then be viewed, updated, or deleted as desired.

WinGAP - Appeals (=3
Appeal No P Status | pctive ~| PIN Go1-00-013- Acct#  go41  Acres Q4
Appeal Year 2009 Type m Appraiser =

Dwner Information Values
Last, First, MI BOA FMV 31,913
Copname  CHERRY THOMAS R & MARY B 21-Day 0
Agent BOE 0
Address1 PO BOX 1778 Arbitration [i]
Address2 Superior Court 0
Address3

Resolved 0
City / State / Zip GRAY GA 31032
Legal Desc FB 10/168 DB 376/113 LOT 16 BLK C STONEGABLES Currert 81913
Homephone () - Worphone () - Retum 74,832
Comments = VIiD 7.081

- Dates

Mot
M anufactured Housing s fo [E.I]
. Appealed £

9 :

Model F e |

BOE T [
Width 0 Decal Yr

Arbitration . [
Length [i] Decal No

Sup Court Ty
YYear Built Account # 0

& ew ) (oo (o) [0k )
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The user can return to the Appeals Query Form to search for another Appeal by again
clicking the Search Button. The previous query can be cleared by clicking the Clear
Query Button, and another Query performed, or the Query Form can be closed by
clicking the Close Query Button. When all Appeal viewing and editing is finished, the
user can click the OK Button on the Appeals Form to save any changes and return to the
main WinGAP screen. If no changes are made or saving changes is not desired, then the
user may click the Cancel button.

Editing Appeals

An Appeal is edited by clicking on the Appeals Button on the Property General
Information Form. The most recently entered Appeal will display. Changes in Appeal
items as Appeal Status, Values, or Dates can be made. The user should click the Ok
Button to leave the Appeal Form.

Deleting Appeals

As on other Forms in WinGAP, the Delete Button at the bottom of the Appeals Form is
used to delete an Appeal. The Appeal to be deleted must first be selected and displayed
on the Appeals Form. After clicking the Delete Button the message "Are you sure you
want to delete this record?" will appear, where the Yes Button can be clicked to delete the
Appeal; clicking on the No Button will cancel the deletion and return the user to the
Appeals Form.
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Exiting the Appeals Form

After adding, editing, or deleting an Appeal, the user can leave the Form by clicking the
OK Button, returning to the Property General Information Form, below. The Appeals
Button will now display an *. The button will also display the number of active Appeals
for this parcel, also shown below. The Appeals Button can be clicked to return to the
Appeals Form if further changes are needed to this Appeal.

WinGAP - Real Property General Information - Bar Kathlyn F - 10 : 00: : |
[<< Top|[ < Prev || Mext > [ End >> | Account Number 3351 [ Curb/Gutter 1
PIN (10) |D07- -001- Tax District 01 - County
AtPIN X 236 Asmt Reason | | Nada Value Table Lpdated v
Street Information Values History
House # Bd Dir  Unis Street Name Previous 8,702,700 1999 44p375
100 MRE caney bay E”am 3.669.062 1998 391444
um 0 -
Type Quad Latitude Longitude Zip Code Cum-MAV T 1997 500.000
Rd xc 1234567890123 1234567880123 30821 Prev-MAY = PIN History
Property Information Future =
LL LD GMD {55  Zonng 123456733012 ik ol
Legal © 133 GMD W OF RAY PLACE RD12243578901234557850 [ Land (1) ] 1642.142 1842100
Neighborhood -] Res Imp (5) 890,390 890,104
Fr e e Cam Imp (1) 1,116,402 480,036
= [Comimp () | 1
o Total Acres 1065.00 [ = ] 20,128 19,585 . (8)
Subdivision = ] Permits (1)
Lot 355 Bk 2 Sec 1 Phse | el — |, Appeals” (1)

: : Data Entry  Nologin [ Edit History ] [ Dup ltems ]
Exemption Information P T [EI] Bus Lic (1)
e HS Aop Date  05/27/1398 Aopraiser  Zous Rese 5
(e Floating Homestea m —

AR AmAte Wimti D o A

When exiting the appeal or the Property General Information screen, should the value of
the property not match the appeal’s current value, the user will be informed of such with
the following prompt:

I.-"-_-'\-I The appeal's current value is not the same as the Property's current
w value,

Appeal Curr_val = 2000000
Property Curr_val = 3031867

The user should now take the appropriate action to correct the situation.
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Searching for Appeals When the Parcel Has Been Deleted

The Appeals Menu, below, is used to view and track Appeals through the Appeals
process on Real and Personal Property Appeals, Manufactured Housing Appeals, and
Motor Vehicle Appeals. Also, Motor Vehicle Appeals are added, edited, deleted, and
tracked through the Appeals process from the Appeals Menu. As shown below, there are
three options on the Appeals Menu:

e Open, used to view, track, and maintain Appeals

E WinGAP 3.12.0 - Appraisal Year 2011

File Property Maintenance | Appeals | Reports  Statistics  Tools

€ 7
Add Motar Vehicle

Owner Multiple Own F

Ltilities

e Add Motor Vehicle, where Motor Vehicle Appeals are added

E WinGAP 3120 - Appraisal Year 2011

File Property Maintenance | Appeals | Reports  Statistics Tools

€ T o
Add Motar Vehicle

Owner Multiple Cwn

Litilities

e Utilities, which produces a sub-menu, below, where a Status Report on Appeals can
be printed and a Status Count of Appeals made.

E WinGAP 3120 - Appraisal Year 2011
File Property Maintenance | Appeals | Reports  Statistics Tools Add-Ons  Window Help

&« -
Add Mator Vehicle il —

Owner Multiple Cwn Personal Prebill MH

Utilities Status Report

Status Count
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NOTE: Real, Personal, and Manufactured Housing Appeals cannot be added at the
Appeals Menu. These types of Appeals should be added from the respective Property
General Information Form.

e Open

The Open option on the Appeals Menu produces the Appeals Query Form, superimposed
on top of the Appeals Form, as seen below. Appeals can searched for on the Query Form,
and once the Appeal is selected there, the information is viewed, updated, or deleted on
the Appeals Form.

B WinGAP - Appeals Query (o= ]r=]
. Sl BT I
Z Query
| - | View 0
REAL PERS ‘MH Comv 0
EXISTS REALKEY PERSKEY MOEBILEKEY APPEAL_NO APPEALTYFE 4PP_DATE ﬂPPEf—\L VR LASTh » ]
“‘___ 0
M 12532 0 0 0000004 06/09/2000 2E|EIU Thnma 0
& 12785 0 0 0000005 H 06/06/2000 2000 Childs t
& 0 0 0 0000006 R 0641542000 2000 Childs t ]
&} 121592 0 0 0000007 R 06/20/2000 2000 Menea)
M 12745 0 0 0000008 R 06/21/2000 2000 Goaksh) -
&} 11771 0 0 000002 R 07/13/2000 2000 Austen| | 1
M 12489 0 0 0oooo14 5] 07A7,/2000 2000 Tanner |~ 0
M 12488 0 0 0oooa1s R 07A7,/2000 2000 Tanner
M 11032 0 0 0oooot1g R 07A17,/2000 2000 Daugh
M 0 0 0 5800001 P 06/08/1938 1338 Thamp Fi
M 0 11525 0 0oooant P 06/28/2000 2000 Allie Gr T
M 0 11425 0 0oooanz P 06/23,/2000 2000 Tucker
M 0 13655 0 00ooan3 P 06/23,/2000 2000 Touhy. ‘
M 0 12025 0 0000004 P 06/23,/2000 2000 Greene !
M 0 3205 0 0000005 P 06/30,/2000 2000 Ledfore !
M 0 1985 0 000000s [® 07/07,/2000 2000 Grap G ¥
M 0 10015 0 0oooaoz? P 07/07,/2000 2000 Apac G
M 0 0 0 0oooaog P 07/14,/2000 2000 Upland
M 0 10320 0 0oooaog P 07/26,/2000 2000 b ayhin
d M 0 12140 0 0ooooo F 07/28,/2000 2000 Hodge:
M 0 3065 0 00ooa11 F 07/28/2000 2000 King
M 0 13320 0 nooom 2 F 07/28/2000 2000 The '
N n 11920 nnnnnm= P N7 /2820002000 Tirwnla 7

-~

T 3

A list of all appeals appears in the list box on the Appeals Query Form. The list is color
coded for quick reference: Real Property Appeals are in blue; Personal Property Appeals
are in yellow; Manufactured Housing Appeals are in green; and Motor Vehicle Appeals
are in red.

The listing of Appeals that displays on the screen can be narrowed by using any or all of
the four query boxes on the upper left of the Query Form. The user can click on the
combo box to select one of the items in the query field list, such as Last Name, and then
key the query criteria into the field to the right of the combo box. The user then clicks the
Query Button, and a list of all appeals meeting that criteria will display in the list box
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below. The desired Appeal is selected by first clicking on the Appeal in the list box to
highlight it, and then clicking the View Button, which pulls the information for that
Appeal into the Appeals Form and places the Appeals Form on top of the Query Form
(see next page). The Appeals information can then be viewed, updated, or deleted as
desired.

e
WinGAP - Appeals Query

LASTMNAME -C = | barksdale Clear Query o
AFFEAL YR-C ~| 2010
-

EXISTS

REaALKEY PERSKEY MOBILEKEY APPEAL_MO APPEALTYPE .l'l".F'F' D.l’-".TE .l'l".F'F'E.l'l".L TR LASTHAI
A00 40720 B ark.zdal
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WinGAP - Appeals Query

LASTNAME -C | barksdale
APPEAL_YR-C *| 200
Guery

Cw —

ExISTS REALKEY PERSKEY MOBILEKEY APPEAL WO &PPEALTYPE APP DATE APPE&SL YR LASTMAI

L 9Ja 9o s Jos
7| WinGAP - Appeals o[BS
Appeal No [i] Status  |poE »~| PIN  pOi- 001- Acct # 1881 Acres  {065.00 =
Appeal Year 2010 Type m Appraiser  7E|JS REESE -
Owner Information Yalues
Last, First, Ml Barksdale Kathiyn F BOA FMV 3,112,601
Compriame 21-Day 3,112,601
Agent BOE 2,000,000
Address1 256 N Country Place Dr Arbitration 0
Address2 test] Superior Court 0
Address3 test? £
Resolved ]
City / State / Zip Conyers GA 30207
Legal Desc 158 GMD W OF RAY PLACE RD12345678501234567850 Cument 2,000,000
« Homephone  (706)465-2918 Workphone  (705)595-2286 Rstum 1,500,000
Comments A ViD 500,000
- Dates
M anufactured Housing s Tl [iﬂ
. Appealed  04/07/2010 |
e
Width 0 Decal Yr _
Length 0 Decal No o [EH -
: : _ Sun Cout 4 s ==
4 I 3

The user can return to the Appeals Query Form to search for another Appeal by either
clicking the Search Button(to the right of the Corpname field), or clicking back on some
visible part of the Query Form, underneath the Appeals Form. The previous query can be
cleared by clicking the Clear Query Button. With all four Query fields blank, the user can
click the Query Button and restore the entire list of Appeals for viewing if desired. When
all Appeal viewing and editing is finished, the user can click the OK Button on the
Appeals Form to save any changes and return to the main WinGAP screen. If no changes
are made or saving changes is not desired, then the user may click the Cancel button.
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Mobile Home Digest Preparation (By November 15)

Click on Tools

Click on Preferences

c. Change Manufactured Housing Depreciation Year to match the digest year of
submission

d. Download NADA current year tables

e. Reappraise pre-bill mobile homes in order to correctly apply depreciation
(Cost/Market and NADA)

f. Print Preliminary Digest - Prebilled Mfg Homes.rpt for review and approval
of values for BOA by November 1

g. Export the pre-bill digest files and place them on the ftp://ftp. WinGAP.com

for service bureau access. (choose “all” housing types in order for the Tax

Commissioner to receive a list of homestead manufactured houses for issuing

decals to homesteaded manufactured housing)

ISE

Steps A & B

E WinGAP 32.12.0 - Appraisal Year 2011
File Property Maintenance Appeals Reports  Statistics Add-Ons  Window Help

@ %] /.h\ Relndex...

Password Administration...

Owhner Multiple Owner  Real Index Real ans
Schedules / Tables »
Depreciation »
File Maintenance »
Database Utility
FTP Utility
Re-Appraise *

34
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Step C
County Information
Courty Mame Wamen [] Exempt from Provizsions of HB233 for this digest year
Address Rioom 102 Couthouse Annex
Test Linel Step C
Sutte 4000
City / State / 2 Athens GA 30603
Phone / Bd: (706)632-5599 23566 Email:  www gpublic3.qpublic net/ga/
Fanc: () - Web: www .gpublic3.gpublic net/ga/
Point/Base Costs Depreciation Years Other Dptions
Residertizl 110.00 Residertial 2006 [ Truncate Values Auto-Reasons (Real)
Commercial 200,00 Commercial 1992 Disable Logins [7] Auto-Ressons (Pers)
=) s
Commercial Base 1.00 MFG Housing 2017 Hﬂ\mwser Cost Form FT50R = LIVE DATA
Accessory Accessory \I_':"E’Ek System COA Auto-Flag
400150, 2004 "] Rnd Area Mult to 6 dec. Hide Commerts
[ Attic: Use Max/Min Area [ Bsmt: Use Max/Min Arez
Special District Description Curb/Gutter Appraisal Year 2071
Parzel Mumber Template OO0 Rural Acre Break 25.00
Customize Lendor Label Lendor PU Eg Ratio % 16.00
Customize Occupaney Label  Qccupancy Retum Deadline 04/01/2011 [iu
Customize Fireplace Label Fireplace / Misc Default Startup Directory | 2911 =
Guest Startup Directory 2019
Freeport Information is now found ~ ABOS Default ABOS ¥r: 2011
in tax district schedule Land Influences MADA Yr: 2011
[ Help ] [ Close ]
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Step D

fear 20
Appeals Reports  Statistic

Add-Ons  Window Help

/ﬁ\ Relndex... - J;MH. % # g

P d Administration...
o RealIndex Real asswor rinistrEnan ansfer Timber Report Design  Wild Search Super Search
Schedules / Tables 3

Depreciation

File Maintenance Data Edits

Database Utility Growth Calculations
FTP Utility User Log
Re-Appraise Edit Log
Preferences... View Schedule Edit Log
Purge Inactive Records...

Year End Cleanup

Create Checkout Folder
Future Folder Tasks

Broadcast Shutdown Message

Clear Shutdown Message

Download ABOS ...
Download NADA ...

Note: The NADA download should not take place until the Yearend Cleanup has
been performed and the county has received notification by email of the NADA
schedule upload.

Confirmation of the NADA download can be made by going to the Preferences screen

through the Tools >> Preferences menu. The NADA Year is displayed at the bottom of
the screen and should correspond to the appraisal/digest year.
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WinGAP - Preferen

County Information

County Name fovaren]

Address Rioom 102 Courthouse Annex
Test Line1
Suite 4000

City / State / £ip  pthens

Fhone / Ex: (706)632-9555 23566
Fa: () -

Point/Basze Costs
Residential

Email:

[ Exempt from Provisions of HE233 for this digest year

30603

www .gpublic3.gpublic net/ga/

Web: www gpublic3 gpublic net/ga/

Depreciation Years

Customize Fireplace Label Fireplace / Misc

Freeport Information is now found
in tax district schedule

110.00 Residential 2006
Commercial 200.00 Commercial 1992
Commercial Base 1.00 MFG Housing 2011
Accessory 100.00 Accessory 2001
Special District Description Curb/Gutter
Parcel Mumber Template S S O
Customize: Lendor Label Lendar
Customize Occupancy Label  Occupancy

Other Ophions
[] Truncate Values
Dizable Logins

Auto-Reasons (Real)

[ Auto-Reasons (Pers)
bBrowser Cost Form PT50R = LIVE DATA
[7] Lock System COA Auto-Flag

[T Rnd frea Mult to & dec. Hide Comments

[7] Attic: Use Max/Min Area [] Bsmt: Use Max/Min Arez

Appraisal Year 011
Rural Acre Break 25.00
PU Eq Ratic % 36 00
Retum Deadline

04/01/2011 [i]]
Defautt Startup Directory |11 -

Guest Startup Directory 2011

ABOS Default ABOS Y 2011 ’
Land Influences

NADA Yr: 2011 < —

[ Help ] [ Cloze
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Step E

torts  Statistics Add-Ons  Window Help

/.h\ Relndex...

Password Administration...
Y Real

Schedules / Tables k

g

Tirnber Report Design

Depreciation 3

File Maintenance 3 Step E - Cost

Database Utility

FTP Litility
Re-Appraise [ Real Property ...
Preferences... Personal Property

Prebill Manufactured Housing
Boats - ABOS
Mfg Housing - NADA

[WinGAP - Reappraics Lxi )
000 001 Step E — Cost (No reason is
Meighborhood . .
required for Prebilled
Parcel Number
Property Type S Reappraise)
Al Real Properh [ Reappraise |
WinGAP - Reappraise
q =% You are about to run reappraise, but you have not selected a COA
W' reason. Would you like to assign a COA reason during this reappraise
process?
[ State Homestead
Records Processed:
Total Records
Percent Processed 0%
Other Information
Appraiser Name ¥
Help [ Cancel | | Finished
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Statistics Add-Ons  Window Help

/.h\ Relndex...

Pazzword Administration...
Real

Schedules / Tables 3

g

Tirnber Report Design W

Depreciation 2

Step E - NADA
Reappraise

File Maintenance 3

Database Utility

FTP Utility

Re-Appraise 2 Real Property ...
Preferences... Personal Property

Prebill Manufactured Housing
Boats - ABOS
Mfg Housing - MADA

#3 - Click

WinGAP - NADA Reappraise Reappraise when
read
Accournt # Fived Text ] Mon-Prebill y Reappraise I
Records Processed  Fixed Text 0% Change my pricing method to NADA for all direct NADA Mig+Model hits [
— Nl
Homes in Mobile. DBF that did not have a match [V el Width] in NADA. Records: N
MOBILEKEY| REALKEY|MFG | MODEL |
#1 - Designate
MH Type .
yp #2 - Optional
Homes with valid Mfg + Model but with invalid widths, lengths or year information Records:
MOBILEKEY| REALKEY|MFG MODEL | WIDTH| LENGTH| YEARBUILT
¢ 3
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Step F

2.0 - Appraisal Year 20

Maintenance Appeals Statistics  Tools Add-Ons  Window Help

. 5 - 1
% £ Assessment Motices Reports E f ”%"1 % &

Multiple Owner  Real Real b | Prebill MH Transfer Tirnber Report Design  Wild 5
Manufactured Housing Property Recerd Card
Personal PreBill Tax Bills
Analysis PreBill Digest

Administration Appeal Form

Timber MADA Valid Widths

Report Viewer
Report Designer...

PRC Holding Bin Step F — Print Prebilled
Preliminary Digest

08152008 151547 Preliminary Digest - Prebilled Manufactured Homes 1

303 CORPORATION Account Number: 4011 TaxDist: ™

C/0 ED STEWART 1994 24x56 25T CENTURY HOMES /LIMITED

3966 WINTERS HILLDRIVE .

ATLANTA, GA 30360 MH Value : 45849 Total Value
Add-on Value: 0 4945

ABE RCROMBIE BOBBY Account Number: 1670 TaxDist: M

64 BRIAR LANE 1998 28x66 FLEETWOOD /STOME CREEK

MORGANTON, GA 30560 MH Value 100 Total Value
Add-on Value: 1,303 1403

ABERCROMBIE HARRY Account Number: 1671 Tax Dist: 01

213 POSTELL ROAD 1971 12x65 LANCER/LANCER

MINERAL BLUFF, GA 30559 MH Value . 2519 Total Value
Add-on Value: 0 2519

ABE RCROMBIE RUBY Account Number: 1672 TaxDist: ™

918 HAYMORE FARW RD 1860 B x50 UNKNOWN / UNKNOWN

MINERAL BLUFF, GA 30559 MH Value . 2048 Total Value
Add-on Value: 0 2,048

Prebill digest must be delivered to Tax Commissioner by November 15.
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Step G

11 WinGAP 3.7.1 [87] - Appraisal Year 2005
Property Maintenance Appeals Reports  Statistics Tools Add-Ons  Window  Help

Mew Owner Ctrl+N /\ o~ s ! g
A B

Select Appraisal Year ... Ctrl+Y Real Personal Prebill MH Transfer Timbe

Logon as Different User ... Ctrl+L

Import v Step G — Export MH Digest

Export 4 Digest Files ...

Upload to FTP ... Electronic Digest Submission ...

Prmt Setipie Manufactured Housing Files ...

Audit Dept Digest Study Files

Exit Alt+F4

Personal Property Reporting Form Files ...
Backup Current Year Data to Local Drive (wingap_backup.exe)
Sketches ...

Check Out Files ...

Data Files for Public ...

41



WinGAP Administration

() PreBilled
(") Mon-PreBilled

[] TAB Delimited :
Files were successfully exported:

Help COwners 484
Homes 577
Addons 230
Parcels 36
Res Imps 47

Housing Type and Tax District must be selected prior to clicking Export. The standard
format for the exported text files is fixed length. However, if the digest vendor prefers a
delimited format, the TAB delimited checkbox can be used to provide such.

When the Export is finished, the “Zip” screen as shown below will appear.

WinGAP - Zip Files 3
Files to be zipped
M_ACESSY.TXT Name of Zip Fie
|mh_dig.zip |
[SelectAl [ Select None
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By default, all of the text files are selected. The Zip Files button should now be clicked.
After the button is clicked and the zipping process is completed, a prompt will appear as
shown below informing the user of such.

WinGAP - Zip Files 3

‘!1) Zip File successfully created in : c:\progra~1\WinGAF\data\2005\temp'mh_dig\mh_dig.zip

Lo ]

Clicking the OK button will open the screen below , where the files can be uploaded.

e e}
WinGAP - Upload Files to FTP

Select File to upload |

Files will be uploaded to your county folder on WinGAP FTP site.

Cancel ] [ Begin Upload ]
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mh_dig

I Name} Date modified Type
.\;_5;4 (S]]
Recent Places || m_ctrl_fdf
| M_MOBILE

! | m_muobile_fdf
Desktop = M_OWNER

P | m_owner_fdf

|"1 1 | M_Real

gmh.ilton | m_real_fdf
— M_Reprop
;:—L..._ __ m_reprop_fdf

Computer | m_version

_ Elmh_dig
A
-

Metwork

File name: mh_dig

Files of type: All Files

[ Open as read-ony

— s
WinGAP - Upload Files to FTP

Select File to upload

Files will be uploaded to your county folder on WinGAP FTP site.

Help [ Cancel | [ Begin Upload |

Lo LASLLILL

nload Files to.

Select File to upload ‘

Uploading 95,000

Files will be up| ===

Help [ Cancel | [ Begin Upload |

[ Help [ I Cancel 11 Export |
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NOTE: If this is the final Prebill MFG Housing Digest file for billing then you need
to answer yes to the following question and run YEC for MFG Housing.

Housing Type

WinGAP - Manufactured Housing Export g

If it is not the final billing file, then this procedure may be run at another time with the
MH YEC option on the Tools >> File Maintenance >> Year End Cleanup menu.

cs Add-Ons  Window Help

} Relndes... gfvh % S

Password Administration...

1l ansfer Timber Report Design Wild Search
Schedules / Tables 2
Depreciation b
File Maintenance 4 Data Edits
Database Utility Growth Calculations
FTP Utility User Log
Re-Appraise r Edit Log
Preferences... View Schedule Edit Log

Year End Cleanup b Real and Persoral YEC

Create Checkout Folder .

Future Folder Tasks k

Broadcast Shutdown Message

Clear Shutdown Message

Download ABOS ...
Download NADA ...

45



WinGAP Administration

The MH YEC creates snapshots of the Prebill MH data and moves the current values into
the previous value fields on the Mfg Housing screen.

M_PREVMOBILE.dbf
M_PREVMOBILE fpt
M_PREVOWNER.dbf
M_PREVOWNER.fpt
_| M_PREVREALPROP.dbf
.| M_PREVREALPROP fpt
|| M_PREVREPROP.dbf
.| M_PREVREPROP.fpt

| S—
| S—
—
—_

'WinGAP - Manufactured Housing

MH Key: 910-1990 12x 60 Fair-Moore Corp Al »| PIN pp2- -po2-
|| Appraiser v Key 910
Review Date  ;
2 [-EI] Depreciation
Improvement Information Coniki
] ndtion | g =

g |Fair-Moore Com v| Story Height |1 giony - Cobc Do D\:;age
Model | Al Models For A Manufactun v| Decal Yr Decal No D e ﬂlﬂ'ﬂ

Class Average = Serial Mo i Ol ‘Il{H]

‘Year Model 1550 Purch Price 0 Eon Ob :

on Obs

E Yr B I Exerpt i Purchased L

Size 12 X 60 [C] Tip Out Transfer Eg:;les

Size 0 |=[o = 0 "di  |p.00 [ Transfer to Homestead | A28
Characteristics I'UTITDCJ:I:: i
EdWal  [guok o Heat/Ai  [Cortral Feat/AC | Full Baths g E Ll
Roofing - | Fireplace Const 1sty 1Bc = Half Baths 5 112
Foundation »| Bedooms Single Fed g Total = - 1!3.1]21
Previous Values Last Cale 19,021
Prev Box 16504 Prev Addon 2117  Total Previous 19,021

46



WinGAP Administration

Update ABOS Tables

LR WinGAP 3120 - Appraisal Year 2011
File Property Maintenance Appeals Reports §tatisticsAdd-Qn5 Window Help

€ % Al B os > =

P d Administration...
Owner Multiple Owner  Real Index Real asswor rinistration ransfer Timber Report Design ~ Wild Search
4

Schedules / Tables

Depreciation

File Maintenance Data Edits

Database Utility Growth Calculations
FTP Utility User Log
Re-Appraise Edit Log
Preferences... View Schedule Edit Log
Year End Cleanup
Create Checkout Folder

Future Folder Tasks

Broadcast Shutdown Message

Clear Shutdown Message

Download ABOS ...
Download MADA ...

The next to last option on the Tools >> File Maintenance menu allows the County to
download the latest update to the ABOS boat valuation files. Clicking on the Download
ABOS option produces the following message:

WinGAP - Download ABOS x|

L
from
will fail.

As the message indicates, the computer this procedure is performed on must have a
working Internet connection that will allow the computer to connect to the FTP site, all
other users must be out of WinGAP, and the ABOS files will be downloaded into the
current Appraisal Year folder. Also, this computer must have WinZip and the WinZip
Command Line module installed in the C:\Program Files\WinZip folder.

On a broadband connection the download will only take a few seconds; on a dial-up

connection it could take several minutes. If for some reason, such as a bad Internet
Connection, the FTP site is down for maintenance, or there are local network FTP site

47



WinGAP Administration

blocking restrictions, the connection to the FTP site will not be made, and the user will
receive the message shown on the next page.

FTP Error 12007 B3

MName not resolved

Otherwise, the connection to the FTP site will be established, and the user will see

several messages,

ABOS.Zip", and

such as "Connecting to FTP site", "Logging On", "Finding

"Downloading". At the conclusion of the download, the user will

receive the messages "File Downloaded", "Disconnecting”" and "Done!". A Command
Line window will appear and the ABOS files will be automatically unzipped. At the
conclusion of the unzipping process, the user can press any key to produce the Reindex
message form. The Command Line window and Reindex form can be seen below.
(NOTE: If the unzipping process is not successful, the user will not see these messages
in the Command Window. If these messages do not appear, the user should contact a
DOR Technical Support agent or use WinGAP’s Online Support for assistance.)

“\progra~ 1\winzip\wzunzip.exe

GCommand Line Support Add-On Uersion 1.1 SR-1 (Build 6224>
(c) WinZip Computing, Inc. 1991-2084 - All Rights Reserved

HI

SPROGRA™LMWinGAPNdatas2886~Nahos .zip

C:~PROGRA™1“UWinGAP~data~2AB6*io . DEF
C:~PROGRA™1~UWinGAP~data~2AB6~oh . DEF
G:

C:~PROGRA™1~UWinGAP~data~2AB6~om.DEF
C:~PROGRA™1~UinGAP~data~2@B6~ph_DEF
G:

“PROGRA™1MWinGAPNdata~2886~sh.DBF

“PROGRA™1 \WinGAP~data~2886~pw.DBF

(program finizhed — press any key to continue)

WinGAP - Reindex

How Reindexing:

Total Progress

H o . | , ......... Eancel .......... | B - . |

Begin can be clicked to Reindex all files and the new ABOS boat valuation files will be
ready for use with WinGAP.
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Import DNR Data Files

New Georgia Department of Natural Resources boat data for the County can be imported
into the County's existing DNR file by choosing this option, which produces the DNR
Import form:

WIinGAP - DNR Import [ |

1=
=

2> E

3z Erint Eamp Eeparts I

4z | ot |

_ Hep | Corcel | ok |

The user must have an ACTIVE Internet connection in order to import the DNR Data
files. Also, Winzip and the Winzip Command Line Interface must be installed. The DNR
Data File process consists of the following steps:

The user will be connected to ftp.wingap.com

The dnrnew.zip file will be downloaded

The dnrnew.dbf will be extracted from dnrnew.zip

Three comparison reports can be printed

The status of all previously unregistered boats will be set to New

The boat records with a status of New will be merged from dnrnew.dbf to dnr.dbf

The Download Button on the DNR Import form should be clicked to proceed. If the user
is not sure whether or not to proceed, either the OK or Cancel button can be clicked to
return to the main WinGAP screen. Clicking the Download button will trigger the
following process:

The user will see a "Logging On" message, followed by several other messages as the

DNR file is downloaded. When the download in finished, the DNR Import form will
display that the download has been completed successfully, as shown on the next page.
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WiIinGAP - DNR Import %
1> Comploted Successfully
2 x>
3> |
i BENEN

LCancel 1] 8

The user should now click the Extract Button on the DNR Import form to extract the
DNR files.

WinGAP will then unzip the new DNR file and a DOS command line window will

appear, as shown below, confirming this. Any key can be pressed at this point to close the
command line window.

M2 wzunzip

T El =E Al

WinZip<{R> Command Line Support Add-0On UVerszion 1.1 SR—1 (Build &224>
Copyright {c>» WinZip Computing, Inc. 1991-2004 — All Rights Reserved

Zip file: G:»PROGRA™INMWinGAP~data~28B5-~dnrnew.zip

unzipping C:“\PROGRA™1N\WinGAP~data“\2B85“DNRNEW.DBF

(program finished — press any key to continuel

Once the command line window is closed the DNR Import Form will display, below, that
the Extraction process has been completed successfully:

WINGAP - DNR Import x|
1= Dowrload Completed Successfally
2> Compioted Successfuily

3> Frint Comp Reports |

4z Irnpart

Cancel 1]
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NOTE: a registration in dnrnew.dbf will not be flagged with a New status unless the
registration is not present in the county's current dnr file. Previously, a status of New was
assigned if the registration was not present OR if the registration numbers matched and
the ownership in the dnrnew record was different than the ownership in the dnr file. A list
of ownership differences can be run from as part of the next step, Print Comp
(Comparison) Reports.

The next step is to Print Comparison Reports, which will print three reports. Clicking on
the Print Comp Reports button will produce the following message:

WiIinGAP - DNR Import 52

1)

Three reports will now print presdiew foryou:

1. OMR Comparison Report - (ownership and/or address differences far matching GA Req #
2. Boats with Ownership Differences - (different owner for matching GA Reg #)
3. Mewly Registered Boats - (new GA Feg #'s)

Clicking the OK button will produce a Print Preview of the Ownership & Address

Comparison Report, as seen below.

i, Preview -

& SE | «»om|B|EE|e [Pl

11003

uramONR

DM, ALUIH RONALD
182 HYY 25 HORTH
MILLEM G, Das?

DB, ALVIH ROHALD
182 US HIGHWAY 25
MILLEHGA, Masz

ADOME, LAY T
985 LEESTREET
MILLEHGA, Mas2

ADOME, LATWR ENCE W
RTE 2 BOX 1890
MILLEM G, Das?

[ALLEDOD, BILLY
RTS BOX 728
MILLEMGA, 20442

L LEDOD, BLLY
RAS BOX I
MILLEH G, D0as2

AL LEZOOD. BILLY E
RT3 DIXIE CRESCENT
MILLEW G, Mas?

HDERSOH, D HHY &
2978 PERKIHS HILTOH I RD
PERKINE G, 202

Owmership & Address Comparison

0BT

O2ETE

OERT

oatERy

EIOOML

EIOOML

[T

B4V

New ONR

ADAMS. ALIN RONALD
123 ALABMAL AV E
MILLEN G0 J0aag

ADAMS. ALYIN ROKALD
129 ALABMAL I E
WILLEN G Jaaz

ADAMS. LARRY T
1052 SPENCER RD
WILLEN G J0aa2

ADAMS. LMWVRENCE W
144 AHNORA DR
MILLEN G0 J0aag

ALLEOOD. BILLY
I TANGLEWCOD DR
WILLEN G J0a2

ALLEOOD. BILLY
9 TANGLENCOD DR
WILLEN G D0

ALLKSCOD. BILLY E
339 TANGLEWCOD DR
MILLEN G J0asl

L BE, PAUL A
PO BOK TR
WILLEN G J0a2
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Once this report is printed, the next report, Ownership Differences, will preview and
may be printed.

Preview

@S [ «» ow|E[EE] s |

N0 Ownership Differences

Curznt DHR Hew OHR
[ADAMS, LAWRENCE W Eab ADAMS. LWYRENCE W
RITE 2 B 1991 144 AHNORA, DR
WILLEN G D0as2 WILLEH Gl D0as
[AHDERSOM, Do HHY & ety WA RE. PAULA
2378 PERKINS HILTOH I RD P B PP
FERKINS G, 082 WILLEH G#, J0aa?
s IALL MITON L WUEKERSOH, RUFLS
1647 HVY 25 HORTH PO BOX 982
LIILLE MG 04420000 WILLEH Gl D0as
2P INALL MILTOH YL WUCKERSOH, RUFUS
1647 LS HIGHYWY 25 H P B 982
MILLE WG D0as2 WILLEH Gl Das
BLACKBURH. RAHDY GY n= BLACKEURK. RAKDY G
RTa BCOX 215 Wi BLAC KEURN RD
LILLEN G D0as2 WILLEH Gl D0as
BRAD Wi, ROBEAT 2 morrz LAHE. KACEY i
P B 25 4200 £YF RESS CREEK RD
MILLE NG D0aa? WILLEH G#, J0aa?
BRAGG. JESSER R s BRAGS. JESSE R
B CORDINOL LN FECARDINAL LN
WILLEN G, D0as2 WILLEW G 0aa
BRAGE. JESSIE R WL BRAGE. JESIE
484 PERKINS AD SHECARDIMAL LW
MILLE WG D0as2 WILLEH Gl Das

After the Ownership Differences report prints, the third and final report, Boats with New

Registration Numbers, will preview and can be printed at the user’s discretion.

Preview

FEEER RS e

N0 Boats with HewRegistration Humbers
Ga Cart [Dwnar Hame 181q | [etract L pira Man ufacturar
Humber ity ! Suate! Zip d | [HullID Humber
BSTYD AHTHOMY BOBEY PO BOK 1022 wawe &
MILLE W, 5 Das? DS GENZSEREAS [ O GUTE CREW
M0E  BOWERS JODY 15 PLUW #VE 0N GRUMMAH o & AL
MILLE W, 54 Das? WO G ERABTE ar O GUTE CREW
GLaSPl  BOTHTON ALY L @22 SPEMCER AD NN BASS TRACKER P ae 1 ALUd
MILLE N G Jaa2 OEE10G BUJ0A]TC 305 s IH D OUTE  OFEN
084265 BRINSOH GEORSE I 1B0E WALLACE RD RN 1405 LOWE o & AL
MILLE N GM D0442 L=y Y BLOSSRETE Y IH D OUTE  OFEN
WOFIHL  BRNSOH JIWES S 2 HWY ZIH AWK POLARCRAFT o & AL
ILLE N, G, J0as2 CEANOS PLPBTRIGWER! @ WO OUTE OREN
TFIMK BRINSOH WADE 13 LA EWOED DR AN FISHER MARINE 7o & FBEL
SO OK RO G 1410 a0 0005 04 6 GRRe HED  OFEW
GUTUS  CLARKE CATTLE OO 1012 HIY 2 H Zam & w1 ALUM
MILLEH. GM J0442 2O GEH 14524 0000 m GRRe OUTE  OREN
D3at¥R CLAYTON DKWY J 558 PERKINS RD [ealai ] 120 L LA
WILLE N, G4, a2 i ki MO GTUR CBEN
FRERT | CLATTON JAT A, 060 PARAMORE HILL RD A w0 & LM
MILLEH. GM J0442 07 moeE o L1 OUTE OFEN
M34IML COMMAT JAMESC 4291 Hivy 121 01/anE ALUMAC ROFT 150 a AL UM
ILLE W, G4 0as2 MG ACENGIE D05 [ MO GUTE OPEW
BadalM  DAWIDSOH LLOYD D 1831 BKS BUC KHEAD CHURCH RD 06/O008 SPECTRUM @0 1 AN )
MILLE W, 5 Das? WOl STRLSWKIZ El O GUTE OREW
DBS1KI DAWIS HELEW E S HWY 21 E Latai i) EASS TENDER 13 a OTHR
ILLE W, G4 Das2 NG JOHID SIS [ MDY GUTE CPEN
GLOKH  DANIS OE 03 0L0 PERKING MANE SO oK wno FBGL
MILLE W, 6, Das? DGO UYGHIZEILIN [ DY GUTE CREN
OR4EHA  DICKEV RICKEY L 117 AHHORG, DR Latai i) LOWVE 140 a ALUY
MILLE W, 64, Qas? WAED  SIZ00MT 0605 ] WO GUTE CREW
BSWE  DILLOMJOSERY I 957 BUTTERM LK AD PN RNER Hilve oA FBGL
MILLE N, G Jas? NG FROOIRAETIT o HOY  OUTE CREN
Wa1PY  FELIK TONY 4595 FIELDS AD AN ALUMACRAFT o & [
MILLE N G Jaa2 020005 MCBEZSTEADS s IH D INED  OFEN
GUEVY  FIELDS BRITH A 09 WADE ST AN TAMOE T FEEL
MILLE N G Jaa2 O Tl 05 M5 L1600 0000 o IH D OTHR  OFEN
0PEEX  FIELDS KIG & 11068 £ L0 W H ES BOAD AD make  TERAY ) AL
MILLEH. GM J0442 fte iy i L1 OUTE OFEN
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After printing the final comparison report the user is returned to the DNR Import Form.
The final step in the DNR Import process is to Import the new DNR boat data into the

County's existing DNR boat file. This is done by clicking the Import Button on the DNR
Import Form, which will produce the message shown below:

DNR Import 52

1)

new boats.

This process will compare the new DMNE boat file to wour DNE file. Mewly registered boats will
be added to your existing file and given a status of (Niew. A reportwill be printed listing the

Various messages will display as the new boats are appended into the County's existing

DNR boat file. At the conclusion of this process, a Print Preview of New Boats registered
with DNR that have been appended into the County's DNR boat file will appear, as seen

below.

i Preview -

HAN20S [ EBowt= Registered vith Ga Dept of Naturdl Resources - New Status |
Ga Cart. nar Hamea 4 2] | [(Btroat T pirar M nufaciurar Fi'ln €
Humbzar ity ! Slalc! g od Hull 10 Humber Year [Crwen Bt
0423 FRAWLEY RICKY Y H T BRAMBLEWSOD DR RRbanic:] SUHBIAD BOAT OO INE 150 FECSL
MILLEW. G0 D0aaz Luatie: {1 SE2IA0G0EI & WD OUTE OPEN
WTEER  FIELDS KNG 3 L] 1106 & LD i ES BORD RD Ll : TERRY 150 LS LU
MILLEW. G0 20442 ity o WD QUTE OPEN
OTNER LWHE THOMAS M H TEAHERMAKS RO 10e 0 RSN | da - FEGL
MILLEH. G0 D442 DErIN0G KOS TIBA% u I INED  OPEN
DTNEY  LAHE THOMAS M H TEAHERMAKS RO 10700 KOS | ad N FBGL
MILLEH. G0 D442 DErIN0G KONV L T u I INED  OPEN
191X BRINSOH WADE H 19 LK EWOOD DR DN FIEHER WARNE 1za L FBGL
SMAHROH G 1410 [zt {0Y G065 kil i GRP INED  OPEN
MXZU  SARVIN TERRY H 420 BAY ST 12eii08 ALUMACRAFT 140 L AL
MILLEH. G0, 20442 02a0S M BDSTISEASS = WD QUTE OPEN
23AFL STRICKLAND LEWEH L] &3 DOLAH DR [uctani: ALUMACROFT BOMT OO 140 LS AU
SN RO G 11408 OIS W B2 KEDT a7 WD QUTE  OPEN
IAHL  BRINSOH JAMES S H TraHWY 22N Lty H: ROLARC RAFT 140 LS AL
MILLEH. S0 W0aaZ OS2 S FLRETPIEMIZI il WD QUTE OPEN
FME  HESAH PERAY W H 5010 EDNA LAMIER RO 0220 STARC ALFT WARINE e LS AU
GHRFIELD. GO D z5 O3 e STRLE 131181 & WD OUTE OPEN
iU LEWIS EDMYIN R L] WIHORSECREEK RD Luzlanili:] WA TE REUG 120 - FESL
MILLEW. G0 20442 0 0 05 BV 001 B4 DGR [ WD QUTE OPEN
FTH  MINGLE HORMON E H I THOMAS RD OF e 0 POLAR CRAFT 1211 LS LU
MILLEH. G0 D442 ar2ies PLATA21 71434 E I OUTE  OPEN
MIOE  BOWERS JOOV H 16 PLUM WWE 10/ GRLUM ML N 1an L ALU
MILLEH. G0 D442 RS G B0 A6 TR ar I OUTE  OPEN
WEENE JWCKSOH JOEY E H G0 TAY LOR RO QR Eaiing o TE REUG 152 L FBGL
MILLEH. G0, 20442 Lostaniicy B WO01 2209 kel WD QUTE OPEN
L1y WILES ARTHUR L L] PO BOX 93 2208 Gl 1za L AL
MILLEH. G0, 20442 [ty GENSTATIEIPD w2 WD OTHR OTHR
O7agys,  FIELDS AHONDO, B H THED LANE LN Ll Hirg PHANTOM 154 o FBGL
MILLEH. S0 W0aaZ 12000 PH E0433 B8 & WD QUTE OPEN
OPEIME  SHEPPARD PHIL S H G0 LAHE DR 10e200 FEATHER CRAFT 140 LS AL
MILLEW. G0 D0aaz Lol A0 1254305 @ WD OUTE OPEN
321PY  FELE TONY g L] 433 FIELDS RO 12ei0s3 ALUMACRAFT a0 LS LU
MILLEW. G0 D0aaz 0205 M BEZST1 EaDS [ WD IHED  OPEN
D3alR CLOVTON DAWHKY J H 363 PERKING RD Loty 1zo L LU
MILLEH. G0 D442 Ll m I OTHR OPEN

This report can be printed, and the user will be returned to the DNR Import window,
where Cancel or OK on the DNR Import form can be clicked to return to the main

WinGAP screen.
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DNR Match Process

E WinGAP 312.0 - Appraisal Year 2011

Eile[EmpertyMaintenance Appeals Reports Statistics Tools  Add-Ons

Wild Search
Super Search

Ctrl+W

Owner
Real

Bersonal

Manufactured Housing

Future Year

Window Help
A 4 &
Real Personal Prebill MH 1

aeneral Information... Ctrl+5Shift+P

The "DNR Registration" option produces the DNR Boat Search/Add Form, below, that
allows the user to search for Boats located in the County that are registered with the
Georgia Department of Natural Resources. If the Boat is not currently on the Tax Digest,
the Boat can be added to an existing Owner, or a New Owner can be created from this
Form. The Form defaults to the first boat, in Owner Name order, in DNR's listing of
Boats. DNR registrations that are flagged with a Status of New can be displayed
exclusively by checking the “Show New Boats Only” checkbox.

...,

5 WinGAP - DNR o -E-| 3]
Ga Reg 07162 [ <<Prev ][ MNet>> | Ascount Number 0
Mame AANERUD ROY
Jump
Address 1020 HILL CREEK COURT
City, State Zip  WATKINSVILLE GA 30677 [¥] Upper [™] Proper
MFG BASS TRACKER Hull 1D BUJ35302H485
Year 2000 Length 14 Fest g Inches
Expire 01/31/2003 Hull 1
Prop 2 Cutboard Tax District | . |
Type 1 Inactive Rsn |Other .l
Comments
Status MNew Add Type
ADDRESS IS OCONEE CO
@ Active Mo Add
Inactive Owner / Account / Boat
MNew Account / Boat
Boat Onby o
List
Help [T Show New Boats Only [ Cancel | [ Ay | [ Ok |
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The information on file about each Boat in the DNR list is displayed in the various fields
on the DNR Form. The Form will display the first Boat Owner in the WinGAP DNR
database. The Next and Previous Buttons at the top of the Form can be clicked to scroll,
one at a time, through the listing of Boats. A much quicker way to get to a specific Boat
Owner is to key an Owner's Last Name, or part of the Last Name, into the Jump field, and
then click the Jump Button, to move to the Owner with the Last Name that most closely
matches the criteria keyed in the Jump field. If this is not the correct owner, a listing of
Boat Owners nearest to this Owner's Name can be displayed by clicking the List Button
on the lower left of the Form. The list will display 50 boats, with the Owner's Name
nearest that keyed in the Jump field in the center of the list. The desired Owner and Boat
can be clicked on in the list and that Owner and Boat's information will display on the
DNR Form. The Close List Button beneath the listing should be clicked to close the
Owner/Boat listing.

At this point the Status of the Boat will be displayed in the Status section of the Form. If
the Boat is Active or Inactive, no action is necessary. If the New radio button is
highlighted, however, as seen in the image below, the New Add Type section of the Form
will be in focus, and the user will need to make a decision about what to do with this Boat
which is not currently on the County's Tax Digest.

| WinGAP - DNR = el =
GGa Reg 0716ZX <<Prev || Next > Account Number 0
Name AANERUD ROY
| Jump |
Address 1020 HILL CREEK COURT
City, State Zip  WATKINSVILLE GA  30677- [¥] Upper [~ Proper
MFG BASS TRACKER Hull 1D BLJ35302H485
fear 2000 Length 14 Fest Inches
Expire 01/31/2003 Hull 1
Prop 2 _Outboard Tax District | = |
Type 1 Inactive Fsn lOther v|
Comments
Status New Add Type
ADDRESS IS OCONEE CO 4
@ Active Mo Add
! Inactive Chwner £ Account / Boat
) New Accourt / Boat
Boat Onf o
List
Help ("] Show New Boats Only | Cancel | | Apply || OK
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There are four New Add Type options: No Add; add the Owner of the Boat as a New
Owner, along with a New Account and new Boat record; add a New Account and the
Boat record to an Existing Owner; or add the Boat record only to an Existing Owner and
Account. Prior to selecting any of these options, the user should determine which of these
situations apply to this particular Boat.

[l No Add: If the No Add option is selected, it indicates that no decision has been made
at this time as to the type of add to perform. If this item is selected, the user will be
returned to the main WinGAP screen. The New Boat will remain an "orphan" until
one of the other options is selected at a later date.

[] Owner / Account / Boat: If the user selects the Owner / Account / Boat option in the
New Add Type, it indicates that a determination has been made that the Boat Owner
does not exist anywhere in the WinGAP database. If this item is selected, the user
should click the OK Button on the DNR Form, and the user will be asked how the
Owner's name information will be handled.

WinGAP - DNR £Z

f - , Would you like to combine Last, First and Middle name information
» into Corporate name?

| Yes | [ Mo

The Yes Button should be clicked if the County's Owner name information is displayed
in the Corporate name field on the Owner Information Form(and stored in the Lastname
field in the Owner database). The No Button should be clicked if the County's Owner
Name information is displayed in the Last, First, and Middle name fields on the Owner
Information Form(and stored in the Lastname, Firstname, and Middle fields in the Owner
database). Clicking either the Yes or No Button will create an Owner record in the Owner
database, store the Owner name information accordingly, and take the user to the
Personal Property General Information Form, shown on the next page.
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WinGAP - Personal Property General Information - ADAMS JOHN P -1 of 1

Appraizer Info

Parcel Acct Hist Map It
arcel_no  [NENENE [ story | [ Mapk | L
Acct #(1) 14934 + Owner Value EZ Yr/Val 0 pcet Appraiser
1D Number % 0| [[]52500 Manual Labor Exemption Mitemate
Business 1D Bect Auditor
Street No Bxt Dir Linit Quad
Street Name Type [ Appeals | [ Transfer |
Zip Code BdaSF g SalesSF g [ DNR | [Transfer tems |
e 2 [ Phote | [ Fuwre |
Fe st ’ '] ass ’ > [ Documents ] [ Duplicate ]
Disc Source [ v] [ ACO ] [ Bus Lic ]
[ Special District Acct Origin r Business Year
Contact Information NAICS
Bus No i e
Home No [y - DE]
Commentsz
Fax No )
Email:
Web Ud
Person
Process Status Yalues (100%)
[F] Notice Netice Date ~ / / [H Current 0 FMV MAV
ClRetumFled ~ FiingDate  // [ Previous 0 [ MEFF 0 0
[CIPO.Retumed [ Reason | 7| MAVCur 0 [ Inwn 0 0
[ Estimated Value  Notice Value 0 o MAV Prev 0 [ Fplnvn 0 0
[ Audit Audt Date  , / = L=<t Edted 0 [ Bom(l) 0 0
[C]No PTS0 Review Date  ; / Retum 0 [ Plane | 0 0
Penay 0 0 0
Leased Equipment ]
= |

All of the appropriate information for this Personal Property Account should be added on
this Form, particularly the Tax District and Digest Class, which is required information.
After clicking Apply to save the Account record, and while the user is still on this Form,
the Edit Button next to the Boat Value field should be clicked to take the user to the

Boats & Motors Form, next page, where the Boat information for this Boat should be

checked and updated as necessary.
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WinGAP - Boats & Motors : ADAMS JOHN P =
Boats & Motors v Account# 14934
Boatkey:  2gm936238
ABOS -Boat | [ ABOS - Motar |
Boat Info Motor Info
Manufacturer  FISHER Manufacturer
Model Model
Hull Na FMC 763551506 Horsepower fr Model
Ga Reg 0741FV Year Model 1996 Motor Book:
Feet Motor P
i Purchased s
Inches 0
aa ) New ) Used Starter Purchased
T ;.Iur:nurr: Date £ () Blectic T New () Used
utboa - 5
Cost: () i Dat
Boat Book: ° g i Slecend © r/
Cost o
Boat Page:
VYalue
Boat Motor
Book 0 Book 0
Appraised 0 [¥]  Appraised o &
ABOS 0 [ ABOS [
Total 0 MAY 0 Located At
Appraiser -~
Comments
&) [y ] o g vl

Clicking OK on the Boats & Motors Form will return the user to the Personal Property
General Information Form, where OK can be clicked to return to the DNR Boat Form.

NOTE: Once on the Personal Property General Information Form, the Account and Boat
MUST be added (it can be deleted after adding). For detailed information on using the
Personal Property General Information Form, and the Boats & Motors Form, see the
relevant parts of the Manual.

{1 Account / Boat: If the user selects the Account / Boat option in the New Add Type
section, it indicates that a determination has been made that the Boat Owner has a
record in the Owner database, but no Personal Property Accounts or Boat records.
Selecting this option and then clicking the OK Button produces the Select Owner
Form, next page.
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WINGAP - DNR - Select Owner x|
CANADY DIANE WILSON AI

CANADY IRAL & TOMHMIE
CANADY IRAL & TOMHIE
CANADY IRA & TOMHMIE
CANADY IRA & TOMHMIE
CANADY IRA o TOMHMIE
CANADY VIRGIL J

CANNADY CLARKE J

CANMADT JALT

(CANNADY JAY

CANMADY PAULINE C

CANTEY RATMOND

CANTEY RAYTMOND & JEFFREY

CATFTEC HEALTHNET FINANCE LI ;I

CANRADY Jay
F 0 BOx 1056

MILLEM, GA30442

LCancel I ok I

Owner Names are displayed in the list box on the top of the Form. The highlighted record
will be the first Owner that has the last name of the Owner of the Boat that is about to be
added. The user should scroll down the list until the correct Owner is found. The Owner's
address information displays beneath the list box, and the user should make sure this is
the correct Owner. If this is the correct Owner, the OK Button should be clicked to take
the user to the Personal Property General Information Form, where the Account and Boat
can be added to this Owner. Once on the Personal Property General Information Form,
the Account and Boat MUST be added (it can be deleted after adding, if necessary). If the
user changes their mind while on the Select Owner Form, above, and clicks the Cancel
Button, a message will display that the Boat record will remain orphaned.

Error E

Q |dnable to clean up boat record after user canceled account add process. Orphaned boat record,

Clicking the OK Button will return the user to the DNR Form.
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[] Boat Only: If the Boat Only option in the New Add Type section is selected, it
indicates that a determination has been made that the Boat Owner has a record in the
Owner database and at least one Personal Property Account. Selecting this option and
then clicking the OK Button produces the Select Personal Property Account Form,
shown on the next page.

WIinGAP - DNR - Select Personal Property A... B3

CHANCE ERTON L MRZ

CHANCE FRED L

CHANCE WILLIE JRE

CHANCE WOOD» SHOPPE

CHANDLEL ZALES

CHANNEL ONE COMMUNICATION COLRP
CHENEY F EALL

CHENEY LOT P

CHEVEREON PRODUCTE COMPLNTYT

CIT COMMUNICATIONS FIMANCE CORP
CIT FIMAMNCIAL US4 IHC

CITI TREMNDE INC £11

CITICORDP WENDOR FINANCE ;I

Jurnp |

CHAMCE MIKE 5

3343 PARAMORE HILL RD

MILLEM, GA30442

EE10 CHANCE MIKE 2 ;I

The Boat Owner's Name will be displayed in the top list box on the Form, and the user
should click on this record to highlight it. The Owner's address information will display
beneath the list box, and the Owner's existing Personal Property Accounts will display in
the list box on the bottom of the Select Owner Form. The user should make sure this is
the correct Owner, and then click on the Personal Property Account in the lower list
box(if the Owner has more than one Account, the correct one should be selected). The
OK Button should then be clicked to add the Boat to that Account, and the user will be
returned to the DNR Form. The user should make a note that this Boat has been added to
this Owner's Account and at some point go to that Owner's Account and view and if
necessary update the Boat information.
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Sales Ratio Analysis (Define the problem)

a. After January 2
How do we define the problem?
Through ratio analysis!
Run ratio analysis on each Class of property

E WinGAP 3120 - Appraisal Year 2011
Eile Property Maintenance Appeals Reports Tools Add-Ons Window Help

@ % Sales Analysis 3 Basic Selection ...

Owner Multiple Owner  Real Index

Market Comparison Study Advanced Query ...

Meighborhood Analysis

Run the sales ratio reports for each of the following criteria:
i.  Residential LM,FM
ii.  Agricultural LM,FM
ii.  Commercial LM,FM
iv.  Industrial LM,FM
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Residential LM, FM

Y WinGAP - Appraisal Year 2005Hall

File

“ o

WinGAP - Ratio Analysis C

Sales Crntena

Properky Maintenance  Appeals

Reports  Statiskics  Tools  Add-Ons  Window  Help
A 4 &
m [ oo

riteria

Starting Date  [01,01/2004

Ending Date | 12/31/2004

State Study

]

Real Property Criteria

Reason

Starting Map

[#] Res
[F Ik
[¥]Fm

[ Agr
(13
[#ILm

Ending Map

Starting Acres

Group Box

Meighborhoog
Starting
Ending

Hesidential Improvement
Starting  Es
Grade i}
R Built 0
EFYR Buitt 0
Heated Area i}

Commercial Improvementj

Starting  Es
Grade i)
R Built 0
EFYR Buitt 0

Ending Acres

= [list

WinGAP - Sales Ratio Analysis

Median

Aggregate

CcoD
FRD

MNumber of Samples
Lowest Ratio

Highest Ratio

Min Sample Size
Standard Deviation

Records Processed:

Clip 55

100%

I

X

[Jcom [Jind
(14 15

| vl

Print Options

) Summary
() Details

Print Order
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Agricultural LM, FM

T WinGAP - Appraisal Year 2005Hall

File Property Maintenance Appeals Reports  Statistics  Tools  Add-Cns  Window  Help

T B 0 A =

WinGAP - Ratio Analysis Criteria

Sales Criteria

Starting Date | 01/01/2004 | Gl|| Use Class [ Res Agr [Com [ind
Ending Date 12/31/2004 Use Strat il 13 a4 s
State Study Fl Reason F M| v |

Real Property Cntena
Starting Map Starting Acres

Ending Map Ending Acres
GroupBox

Meighborhood Subdivision

Starting WinGAP - Sales Ratio Analysis
Ending

Print Options

Residential Improvement| Median © Summary
Stating Bl Aggregate () Details
Grade i} :

YR Buil 0 Sl Frint Qrder
EFYR Buit 0 REE
Heated Area 0

MNumber of Samples
Commercial Improvement]| | owest Ratio

Stating B Highest Ratio

Grade o
YR Built Min Sample Size

0
EFYR Buit - Standard Deviation

100
Records Processed:

Gl
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Commercial LM, FM

T WinGAP - Appraisal Year 2005Hall

File Property Maintenance Appeals Reporks  Statistics  Tools  Add-Ons  Window  Help
A 4 &
o7 *‘N
& I

WinGAP - Ratio Analysis Criteria

Sales Criteria
Starting Date
Ending Date

State Study

01./01/2004

1243172004

O

Heal Property Critenia

Starting Map
Ending Map
GroupBon

Starting
Ending

Meighborhood

Residential Improvementy Median

Grade

YR Buitt
EFYR Buitt
Heated Area

Commercial Improvemeny

Grade
R Built
EFYR Buitt

Records Processed:

Starting  E
0
0

0
0

Starting  E
0
0
0

Clip 55

Agaregate

CoD
PRD

MNumber of Samples
Lowest Ratio
Highest Ratio

Min Sample Size
Standard Deviation

100%

X

[]Res
1
] Fm

[ Agr
O3
[#] LM |

[#] Com
4

[Jind
s

vl

Starting Acres

Ending Acres

Subdivision

WinGAP - Sales Ratio Analysis

Print Options
) Summary

() Details

Print Order

o m

(%]
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Industrial LM, FM

WinGAP - Appraisal Year 2005Hall

Filz Property Maintenance Appeals Reports  Stakistics  Tools  Add-Ons

& P B 1O B

Window  Help

WinGAP - Ratio Analysis Criteria

Sales Critena

Stating Date | 01./01./2004 lUse Class

Ending Date 12/31/2004 I Use Strat
State Study ] Reason

Real Property Critena

! il
I

it
ES

[ORes  [Aar
11 O3
FEM @M

Starting Map

Starting Acres

Ending Map

Ending Acres

GroupBox
Meighborhood

Starting WinGAP - Sales Ratio Analysis
Ending

Subdivision

Rezidential Improvemenl Median

Stating B Aggregate

Grade i}
R Built 0
EFYR Buitt 0
Heated Area 0

CoD
PRD

Mumber of Samples

Commercial Improvemenll Lowest Ratio

Stating B Highest Ratio

Grade i}

Min Sample Size
Standard Deviation

YR Buit 0
EFYR Buiit 0

100%
Records Processed:

S

b. Take to BOA to be added to the minutes.

[Jcom  [#]ind
14 ks

| 4

Print Options

() Summarny
() Details

Print Order

c. This shows the BOA where the county stands on equalization, level of

assessment, or bias.
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ASSESSORS TIMELINE (BEFORE DIGEST SUBMISSION)

Jan1 Feb1
Mobile Deadline
Homes for
Betumed | Mailing
For PTA40's
Taxation

Jan13
Freeport
forms
mailed

=

y = = On or Before Nov 1 BOA
Assessor S TI mEI I ne Meetto Receive and Inspect BET—“'E_EH
MHretums & permitsissued | Nov 13-
by TC preceding 12 Months. Janl
Following
May 1- I | Year
DeadlineFor NOD's
Mobile Homes May 16 —Dec 13: Review appeals, Addedto
Retumed & Pay make approprate changes, send 21 day MH Digest
Taxes_due For notices forward appealsto BOE, and
laxatioa attend hearings.
July 2 — Dec 31: Review, verify
Apnl 1 Close Books, & addnew personal property,
Last day to file new create new parcels. pick up new
homestead Taly 1 constriuction
application forthe Give I Written
meﬁt year. be | May1s TC Aug1 Agreement No Nov15s Dec 15
(gl‘fé’ Zﬁ:m“i;giy ® | Mai assess | Digeg Later-October | MHDigest | submital
¥ - change of ments submitte 10 TC Forwards | submitted unresolved
assessment dto state List of Permits to TC appealsto
BOE

RV

VAR

R

N

| January | February| March | April | May | June | July | August| September| October| November| December|

i

1

Janl . . Oct 20 Tax Dec 20
Assessment Elialff:;;::t Ju_nle 1 18 weelein bills mailed ' Lastdayto
Date - Waiver date July seil aytaxes
applications for failure to county expiration pal
& tax retums file for cormrmnission letters for
Boatzmaybe | freeport, andboardof New DNE. and EITE
reappraised using new education A_EB‘;)S ﬁle:n
" must start
= newspaper available for Mail personal
_ _ download from property’
Mail 15 day ntent 45 day WinGAP.com retum fonms
to bregch CUVA period for website Import new DNE.
fol'f:!.l]'l.l.l'e to ﬁ]e /‘. filing an registration list into  —
for continuation sl WinGAP and print
\r changed retums for new
assesgment boats
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Accepting Yearly Tax Returns

a. Taxpayer comes in to file a return

1. Note that the PT50R (return) may only be printed after performing Year

End Cleanup
b. Print tax return
c. Taxpayer fills out and signs return
d. Place tax payers return value in proper field in WinGAP

WinGAFP - Real Property General Information - BELTON CHARLES R &0 |
[<< Top|[ ¢ Prev || Mext > |[End >> | Account Number 17358 Duplicate Notice [ Tax Abatement
PIN{1) | 0DDT- -DOT-F Tax Distiict |1 - County -
At PIN Asmt Reason lAddition To Existing Structure 'l
Street Information Values History
House # B Dir  Unis Street Name Previous 29 475 m 2000 29,475
0 S 50,034 0 0
Type Quad Latitude Longitude Zip Code F;LESUE? . o . 0
0 g PIN History
Print PRC | Land 26528
Print PRC without Photo | Bes Imp (1) 23506
Print PRC with Phote and Large Sketch = Com fmp 0 Add | =
=[Pt .
Preview PRC o = sdes() | [
Remowve
Preview PRC without Photo B
| Preview PRC with Photo and Large Sketch Eoitifarmation
o Data Entry  gmhiton | EdtHistoy | [ Duphems |
PRC Helding Bin . Baaiew 01701190 @ﬂ
prson | o -
Altemat
Homestead Application 0 Emete >
d S 1 Map i
Conservation Use Application 0
—
e DOBEINS E KNOX TRACT 1 5
Preferential Application MAF*162-22°
Change of Assessment MNotice .
Appeal Form ] [ ]
oK

ELLWJM rveoer! | [ Dekte | [ New ] [ Aoy
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TAXPAYER'S RETURN OF REAL PROPERTY B8152005
FANNIN COUNTY
TAX YEAR 2006

O.CG A Bechion 48-5-15(a): “All improved and unimprowed neal property in this stibe whach i subjedt 1o tocason shall be neturned in person of by
mad byt pRrEen owning the neal peoperty or by Ris agent of aEicenay T the X rRCEIVET of DX commissioner of e county whene e real propeny
i |omed.” Tanpayes of ICpayels BNt must compie® Sectons A B, and C and sgn in Secton O To ioid & 10% penaity: e not s
thas he due damaf 04012008

AP L PARCEL DENTF AT N [rasoam=aT ACTNT G TNt 1B B I R e PR
0001 ODMBRA 1 15438
SEBCRFTION OF PRIPERTY

7-1 LL303 DBIT4-168 2.0 ACE

TION
FREVICUE YEA R INFORMATION CURRENT YEA R INFORMA TION
(IF DIFFERENT FROM PREVIOUS YEAR

wRIE aac

OORERS 1 [AoCRERS

AOTRER - Ao FRESE -

L==t [A=TRERE §

T RTCL DR ST BTATE De

] L £ } = JFAFTIE FragaE e
e : CEEaral

T GFREA KRE TEECR PTG OF L PRy BT TTRARS | PREVGUEEATE G% |SRABNT AR 'J-.-:-cfnl'
ERIEEETY BTEATA FARUARSET WL LE 00 FTATRD EAm
AR WAL

200 R

)
B 0,008

R BT

e B T BEE ‘3
R i

L 0o

[=]

TR B BT 3

R BT o

TaTA 209 2K

* A ETEEETE: AR iISENTIAL EnIiRSiENT SRS [* FTRATA EETERSSCY: -SSR S~LANSE THASTE
- bk TN T IESTRARY. =15 BRSSO TR SNLCE (LSRR

|SECTION D: TAXPAYER'S OATH

105 IEST WES TRE | MSeE SNELAY S0 NivE MESFISEET) BN et A0 TS OERD T OUENIOTE SROOANKE i TR BT 00NN ML 570 TEC T Wit SEDE By ST O T IOy
ST B T i T O TS TR TEICE AR TR 000 T I T T T TR IO O PR AT L 6V BRSSO PRI T DA I Y G Mg T P
TR T R DTS SRR, BTIVERS SRR T T N BONg T N T SRe M DENG Bt TR | S Rt ISETTRE TR B TR NG Y ey S e
S By By ST IS V0N T I ORGSO T 158 | S0 e TOT 1 AECR T At | RE0-80 10 B SERIERG T Tal e 00 vl oF e KNS S o0 Y

TP BN SR ANENTE BnATURE s
=t |

Eviieg T el BB OB D D N ol Bl Buiy o i e M i S D T P

- LY

TOTA ACRES TOTAL ABEELEND WAE |wnm
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WinGAP - Real Property General Information - BELTON CHARLES R & ]
[<< Top|[ < Prev || Mext > | End »> | Account Number 17358 Duplicate Motice ] Tax Abatement
Cenny Joor oot oD (51-Gorn 8
Alt FIN Ast Reason | | Addition To Exdsting Structure -
Street Information Values History
House# Bd Dir Units Street Name Previous 29 475 2000 29,475
0 Ao 50,034 ‘ 0 0
Type Quad Latitude Longitude Zip Code FE{ESUET’ — 50000 \6—J o
0 PIN History
Property Information Land > 52
LL 3p3 LD g7 GMD Zoning ées imp (1) 23'506 New Owner
legal : 7.11L302 DBSS-1208.55 ACS Com Imp ' 0
Neighborhood [N ONE g | (Accim 0
Lendor Total Acres 6.55 Cuv = Sales (1) | |
MOVe
S| = [ Pemis |
I Let Bl Sac Phso Edit Information
E . Data Entry  gmhitton [ Edit History ] [ Dup tems ]
Exemption Information :
Review  01,/01/1301
Homestead | g | HS fpp Date /7 Trres =
Pref YR Floating Homestead Micariate
CUVYR Original 0 it
Hist YR Cument (1] Comments
Hist Wal
State HS Val DOBBINS B KNOX TRACT 1 -
EZr MAP=162-22°
EZ Val 0
@ =) [ ——l—

The information and values that appear on the Tax Return are a result of a selection on
the Preferences screen (Tools >> Preferences). Under the Other Options section of the
screen, the user can designate whether to print live data or the previous year’s data. If the
PTSOR = LIVE DATA box is checked, current year data will be printed on the PT50R.
If the County wishes to print previous year data on the PT50R, the box should be
unchecked and the information in the pt50r.dbf which is created during Yearend Cleanup

will be used.
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| WinGAP - Preferen

County Information

County Mame fWarren] [] Exempt from Provisions of HEZ33 for this digest year
Address Room 102 Courthouse Annex
Test Linel
Suite 4000
City / State / Zip  pthens GA 30603
Phone / Bxt: (7OR)632-9950 23566 Email:  www gpublic3.gpublic net/ga/
Fape: () - Web: www qpublic3 qpublic net /ga/’
Point/Base Costs Depreciation Years Other Options
Residential 110.00 Residertial 2006 [C] Truncate Values Auto-Reasons (Real)
Commercial 200,00 Commercial 1992 Disable Logins [ Auto-Reasons (Pers)
Commercial Base 100 MFG Housing 2011 bBrowser Cost Form PT50R = LIVE DATA
Accessony 100.00 Accessony 2001 ["Lock System Sienlinsg 1

[] Rnd Area Mult to & dec. Hide Commerts*”
[ Attic: Use Max/Min Area [] Bsmt: Use Maxe/Min »

Special District Description Curb/Giutter Appraisal Year 2011

Parcel Mumber Template R R S N0, Rural Acre Break 25 00

Customize Lendor Label Lendor PU Eqg Ratio % 2600

Customize Occupancy Label  Qccupancy Retum Deadline 04/01/2011 [Eﬂ

Customize Fireplace Label Fireplace / Misc Default Startup Directory | 2914 =

Guest Startup Directory 2011

Freeport Information is new found ABOS Default ABOS r: 2011
in tax district schedule Land Influences NADA Yr: 2011

[ Help ] [ Close ]
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Schedule Changes and Reappraise

When schedule changes have been made, run reappraise for the property type that is
impacted by the schedule modification. Note that it is always a good idea to run
reappraise by each property type to ensure that all current values are calculated correctly.

The Re-Appraise option on the Tools Menu is used to access a sub-menu where all types
of property in WinGAP can be Reappraised.

E WinGAP 3.12.0 - Appraisal Year 2011
File Property Maintenance Appeals Reports Statistics Add-Ons  Window Help

@ %} /m\ Relndex... ‘}z ™ %

P d Administration...
Owner Multiple Owner  Real Index Real asswer rimstration Timber Report Design W

Schedules / Tables 3

Depreciation

File Maintenance

Database Utility

FTP Utility

Re-Appraise Real Property ...

Preferences... Personal Property

Prebill Manufactured Housing
Boats - ABOS
Mfg Housing - NADA

¢ Real Property

The Real Property option on the Re-Appraise sub-menu allows the Assessors Office to
automatically recalculate property values for all Real Property in the County, or selected
types of Real Property, due to changes in land tables, point cost, depreciation year, etc.
Selecting this option takes the user to the Reappraise Form for Real Property, as seen on
the next page.
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WinGAP - Reappraise @
Starting E] | Asmt Reason
Ending M10 00 011 B
Neighborhood [ - ]

Parcel Mumber
Property Type
[] All Real Property

[| Residertial Improvements [ Land {All Landl)
["] Commercial Improvements [] Urban Land
[] Acceszony Improvements [] Rural Land

[7] Conservation Use

[] FLPA Use Value
[] FLPA Ease Index

[] State Homestead

Records Processed:

Tetal Records Reappraise
Percent Processed 0

Other Information

Appraiser Mame -

Help | Cancel || Finished |

The Reappraise Form for Real Property consists of several combo boxes and check boxes
where the user can select which type of Real Property is to be reappraised. A discussion
of all the fields on the Reappraise Form follows.

e Starting: The Starting combo box allows the user to choose a starting parcel number
for those Real Properties that are to be reappraised. The Starting combo box defaults to
the first parcel number in the County. The user can click on the combo box to select a
different Starting parcel number If desired.

¢ Ending: The Ending combo box allows the user to choose an ending parcel number for
those Real Properties that are to be reappraised. The Ending combo box defaults to the
last parcel number in the County. The user can click on the combo box to select a
different Ending parcel number If desired.

e Neighborhood: The Neighborhood combo box allows the user to: 1) reappraise by the
parcel number range selected previously; or 2) select a specific Neighborhood to
reappraise, regardless of what the parcel number range is. If the Starting and Ending
parcel numbers are to be used for the Reappraise process, the Reappraise by Parcel
option should be selected in the Neighborhood combo box, as seen on the next page.
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WinGAP - Reappraise @
Satng 37 s 8
Ending M10 00 011 B
Meighbaorhood [ Reappraise by Parcel 'v]

Parcel Mumber
Property Type -
[] All Real Property

[ Residertial Improvements [ Land {All Landl)
[] Commercial Improvements [ Urban Land
[7] Acceszony Improvements [] Rural Land

[ Conservation Use

[] FLPA Use Value
[] FLPA Ease Index

[ 5tate Homestead

Records Processed:

Total Records Feappraise
Percent Processed 0

Other Information

Appraiser Name

Help | Cancel || Finished |

If only one Neighborhood is to be Reappraised, then the desired Neighborhood should be

selected in the combo box, as seen on the next page.
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WinGAP - Reappraise @
Starting o7 937  Asmt Reason
Ending M1000011
Meighborhood IGIH'.-’ - I

Parcel Number
Property Type
[] All Real Property

[] Residential Improvements [ Land (Al Landl)
[] Commercial Improvements [] Urban Land
[7] Accessory Improvements [7] Rural Land

[7] Conservation Use

[] FLPA Use Value
[] FLPA Base Index

[] State Homestead
Records Processed: —
Total Records Reappraise
Percent Processed 0%
Other Information
Appraiser Name

Help Cancel || Finished |

¢ Property Type: The Property Type checkbox section of the Form allows the user to
select one or more types of Real Property to reappraise. If All Real Property is selected,
then all of the County's Real Property will be reappraised, depending upon the parcel
number range or Neighborhood selected previously. If specific types of Real Property
are to be reappraised, then the All Real Property checkbox should be left blank, and the
checkboxes to the left of Residential Improvements, Commercial Improvements,
Accessory Improvements, Land, and Conservation Use should be checked, depending
upon the specific type of property to be reappraised. Specific types of Land can be
reappraised by placing a checkmark in either Urban or Rural Land.

e State Homestead: If a checkmark is placed in the State Homestead checkbox, all other
property options on the Reappraise screen will be disabled, as shown on the next page.
When the Reappraise button is clicked, the State Homestead 65 & Over exemption
value will be recalculated for all parcels that are assigned a State 65 & Over Homestead
Code. Parcels not assigned a State 65 & Over Homestead code will have any State
Homestead flags removed and the State Homestead value set to zero.
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WinGAP - Reappraise @

Starting g7 987 E]

Ending M10 00 011 B

Meighborhood [ Reappraise by Parcel ,]
Parcel Number

[ FLPA Use Value
[T] FLPA Base Index

State Homestead

Records Processed:
TDTE|| HECDI‘dS Hﬂappmise
Percent Processed 0% |:

Other Information
Appraiser Name

Help | Cancel || Finished |

e Appraiser Name: The Appraiser Name combo box allows the user to select an
appraiser from a list of appraisers or key in another name to be assigned to parcels that
are reappraised. The assignment of this name will result in the name being printed on
the Assessment Notice as the primary contact.

NOTE: At this point, the user can click the Reappraise button to begin the process of
recalculating Real Property values. It is recommended, however, that at least one
Assessment Reason be selected for any Re-Appraisal. However, if the user elects to Re-
Appraise Real Property without assigning an Assessment Reason, a prompt will appear
reminding the user of this, as seen on the next page.

75



WinGAP Administration

WinGAP - Reappraise £

f % You are about to run reappraise, but you have not selected a COA4
X " reason. Would you like to assign a COA reasen during this reappraise

process?

Yes | [ Mo

The default No button can be clicked to Reappraise Real Property without assigning any
Assessment Reasons. The Yes button can be clicked to return the user to the Re-Appraise
Form, where the Asmt Reason button, discussed below, can be clicked to assign an
Assessment Reason. The user can also assign an Assessment Reason by clicking the
Assmt Reason button prior to clicking the ReAppraise button, discussed next.

Asmt Reason button

The user can assign an Assessment Reason for this reappraisal by clicking the Asmt
Reason button on the upper right of the Reappraise Form. The Select Assessment
Reasons form will appear, next page, and an Assessment Reason for this reappraisal can
be chosen from those available in the list by highlighting the desired item and clicking
the Include Button. If a special Assessment Reason for this reappraisal is desired, the user
can key in the description of the reappraisal in the Custom Rsn field, and then click the
Add Custom button on the upper right of the Select Assessment Reasons Form to assign
this reason to the Reappraisal. This Assessment Reason will be included with any other
Assessment Reasons already assigned to the parcels selected for reappraisal and this
Assessment Reason will be printed on the Assessment Notice for each parcel. Once the
Assessment Reason(s) for this reappraisal have been selected, the user can click the OK
Button on the Select Assessment Reasons Form to return to the Reappraise Form.

NOTE: Any Assessment Reason assigned during the reappraise process must be
designated as an Inflationary COA Type. WinGAP will not allow the assignment of an
Assessment Reason if it is not designated as Inflationary in the reason table. Any Custom
Assessment Reason added during reappraise will automatically be designated as

Inflationary.
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WinGAP - Select Assessment Reasons E
Parcel Mumber -
Custom Rsn

re:ason reasoncode coa_type -
ACCESSORY BLDG aDDED E R i
EOARD OF EQUALIZATION CHAMNGE EE R =
C&RPORT ADDED CP R

CH&MGED OR CORRECTED ACRES Ca, R |
CORRECTED FIRST MOTICE CH R

COUNTY WIDE REVALUATION R I

DECK aDDED DK R

DETACHED GaRAGE ADDED DG R

EMCLOSED GaRAGE OR CARPORT EG R

EXEMPT TO TAxAELE ET R i
TADACE AMOEM g m] (m]

rE:as0n reasoncode

If the user is unsure whether to perform the Reappraise procedure, the Cancel button
should be clicked on the Reappraise Form to return to the main WinGAP screen.
Otherwise, the Reappraise button should be clicked to begin the reappraisal process. As
shown on the next page, a process completed bargraph will display, parcel numbers will
display on the Form as they are reappraised, and the number of records selected and
processed will display. Depending upon the number of Real Property parcels selected for
reappraisal, the process could last from less than a minute to a few minutes.
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WinGAP - Reappraise (3w

Starting ) [ Asmt Reason
Ending M10 00 011 B
Neighbarhood [ - ]

G03 00 075 359
Property Type -
[] All Real Property '

Residential Improvements [] Land (&l Landi)
[] Commerzial Improvements Urban Land
[ Accessory Improvements [ Fural Land

[ Conservation Use

[] FLPA Use Value
[] FLPA Base Index

[] State Homestead

Records Processed: 143.0
Total Records 13145 Feanoraise
Percent Processed 1.09%
Other Information
Appraiser Mame -
Help Cance Finished

When the reappraisal process is finished a message will appear, as seen below, informing
the user of this. The OK button should be clicked on this message to return the user to the
Reappraise Form, where other types of Real Property can be reappraised or the Finished
button can be clicked to return the user to the main WinGAP screen.

WinGAP - Reappraize

@ Reappraize Request Completed

NOTE: During the Real Property reappraisal process, the user may receive various types
of error messages, such as the one shown on the next page. These error messages are
usually indicative of data entry problems with a particular parcel or improvement, and
some examples of this are discussed on the next page. If an error message is received, the
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user should click in the caption bar at the top of the error message, drag the message
down the screen until the parcel number is visible on the Reappraise Form, and write the
parcel number on a piece of paper. The user can click the Ignore Button on the error
message, continue with the reappraise process, and fix the problem after the reappraise
process is completed; otherwise, the Abort Button can be clicked to exit WinGAP and fix
the problem with the parcel, and run reappraise again. Also, the Data Edits routine, found
at Tools >> File Maintenance >> Data Edits, should be run prior to running Reappraise,
and may prevent some of these error messages from occurring.

Error Handler |5
Call Stack
00 Handler Methods DLGERRORHANDLER:INIT {44) -
01 EmorHandler Main MCPERRORHANDLER { 162)
02 Form Reappraiss FRMREAPPRAISE:GETCULANDVALUE (0) =
03 Form Reappraise FRMREAFPRAISE:REAPF_STATEHSCALC (D)
04 Form Reappraiss FRMREAFPRAISE:PE_REAPPRAISE (D)
0% Business STANDARDSHELLWINDOW:DOREALAPPRAISE (0) 7

Problem SubSystem | BASE
GenCode : 5 - Zero divisor { )
Os Code : N/A
FuncSym : FLOAT:DIV FuncPtr : GeQO0000000
FileMame ; NAA

Description  Operation : N4

Description : MAA

Please email this Report to WinGAP Technical Support

After printing. Please provide your County Name on
the Top of the report and your detailed Information
on the Bottom of the report.

Email [ Pririt ] [ lgnare ] Can

0
o
&
(=]
9

w1

Example One: The above message is typical of an error message received while
reappraising Residential Improvements. In this case the improvement did not have either
a Grade, Year Built, or Observed Condition entered, and Depreciation could not be
calculated. This problem was common with early versions of WInGAP; the user is now
required to enter data in these fields before leaving the Residential or Commercial
Improvements Forms.

Example Two: Another error may occur if a Residential Improvement is a Non-Prebilled
Manufactured Home, and the user has checked the House Pricing checkbox on the
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Mobile Homes Form, but has not filled in the required calculation information on the
Residential Improvements Form. Again, depreciation cannot be calculated because of the
missing data. If the House Pricing checkbox on the Mobile Homes Form is checked, the
Residential Improvement information must be entered. If the Mobile Home is to be
priced using the Mobile Home Schedules, the House Pricing checkbox should not be
checked.

NOTE: Error messages will not be generated when performing a Reappraise of
Commercial Improvements. Instead, the user will be presented with a list of Commercial
Improvements with absent or invalid data, as seen below.

WIinGAP - Reappraise Errors |

FIM 004 026 Fey: 1 - MNoYear built ﬂ
PIM k23 004 Ky 2 - Mo wall height

PIM k23 004 ey s 3 - Mo wall height

PIM k23 004 Ky 4 - Mo wall height

PIM -PUT 001 Faay s 21 - lrvealid life expectancy

FIM :PUT 002 Ky 10 - lrvvalid life expectancy

PIM :PUT 003 ey 20 - lrvvalid life expectancy

PIM -PUT 004 ey s 13 - lrvvalid life expectancy

FIM :PUT 005 Fey: 19 - Irvvalid life expectancy

FIM :PUT 00& Ky 17 - lrvealid lfe expectancy

FIM :PUT 007 Fey 15 - Irvvalid life expectancy

PIM :PUT 002 Ky 18 - lrvalid life expectancy

PIM -PU2 002 Ky 171 - lrvvalid lfe expectancy

PIM :PUZ 004 Ky 12 - Irvvalid life expectancy

PIM :PU2 006 Ky : 16 - lrvvalid lfe expectancy

PIM -PUZ 007 Fey 14 - lrvvalid life expectancy LI

These errors can be corrected by proceeding to the listed parcels and keying the missing
data.

e Personal Property
The Personal Property option on the Re-Appraise sub-menu allows the Assessors Office
to automatically recalculate machinery, equipment, furniture and fixtures cost item values

for all Personal Property accounts. Selecting this option takes the user to the Reappraise
Form for Personal Property, as seen on the next page.
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WinGAP - Reappraise X
387 987 Asmt Reason

Meighborhood

Parcel Mumber
Property Type

B3 ey

T
3
Il

[] FLPA Use Value
[] FLPA Base Index

[ State Homestead

Records Processed: S
TDtE|| HEEDI‘dS HEapplaiSE

Percent Processed 0 \—
Other Information

Appraiser Name -

Help | Cancel || Finished

The reappraise options that were available for Real Property are not available for
Personal Property; ALL Personal Property accounts are reappraised at the same time.
However, the user can assign an Appraiser Name by clicking that combo box as well as
assign an Assessment Reason for this reappraisal by clicking the Asmt Reason button on
the upper right of the Reappraise Form. The Select Assessment Reasons Form will
appear, next page, and an Assessment Reason for this reappraisal can be chosen from
those available in the list by highlighting the desired item and clicking the Include
Button. If a special Assessment Reason for this reappraisal is desired, the user can key in
the description of the reappraisal in the Custom Rsn field, and then click the Add
Custom button on the upper right of the Select Assessment Reasons Form to assign this
reason to the Reappraisal. This Assessment Reason will be included with any other
Assessment Reasons already assigned to the Personal Property accounts selected for
reappraisal and this Assessment Reason will be printed on the Assessment Notice for
each account. Once the Assessment Reason(s) for this reappraisal have been selected, the
user can click the OK Button on the Select Assessment Reasons Form to return to the
Reappraise Form.
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WinGAP - Select Assessment Reasons (=3
Parcel Number - -
Custom Hsn
reazoncode coa_type
02 R |
[eln]
WaLUE CHANGE m |
Teazon reagoncode

If the user is unsure whether to perform the Reappraise procedure, the Cancel button
should be clicked on the Reappraise Form to return to the main WinGAP screen.
Otherwise, the Reappraise button should be clicked to begin the reappraisal process. As
shown in the image below, a bargraph will display the progress of the process, Personal
Property account numbers will display on the Form as they are reappraised, and the
number of records selected and processed will display. Depending upon the number of
Personal Property accounts in the County, the process could last from less than a minute

to a few minutes.

Neighborhood

Account No - 97

Property Type
All Real Property

Residential Improvements
Commercial Improvemerts

Accessory Improvements
Conservation Use

[CIFLPA Use Value
[C]FLPA Base Index

[] State Homestead

Reconds Processed
Total Records

Percent Processed
Other Information
Appraiser Mame

Help

Land (All Landl}

Urban Land

Rural Land

55.0
768
12.370%

Can:
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When the reappraisal process is finished a message will appear superimposed over the
Reappraise Form informing the user that the process is completed. The OK button should
be clicked to return the user to the Reappraise Form, where the Finished button can be
clicked to return the user to the main WinGAP screen.

WinGAP - Reappraize

@ Reappraize Request Completed

NOTE: During the Personal Property reappraisal process, the user may receive various
types of error messages, similar to the one shown above for Real Property. These error
messages are usually indicative of data entry problems with a particular account, boat, or
aircraft. If an error message is received, the user should click in the caption bar at the top
of the error message, drag the message down the screen until the parcel number is visible
on the Reappraise Form, and write the account number on a piece of paper. The user can
click the Ignore Button on the error message, continue with the reappraise process, and
fix the problem after the reappraise process is completed; otherwise, the Abort Button can
be clicked to exit WinGAP and fix the problem with the account, and run reappraise
again.
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Updating Covenant Values (CUV & FLPA)

After January 1, updated values and indices for Conservation Use and Forest Land
Protection Act covenants are provided to the county. The updated values come in the
form of regulations that have gone through the promulgation process.

The schedules within WinGAP which contain these values should be updated and before
digest submission, the Reappraise options for the covenants should be run.

Conservation Use Land

LR WinGAP 3.12.0 - Appraisal Year 2011
File Property Maintenance Appeals Reports Statistics Add-Ons  Window Help

& %} /m\ Relndex... E ‘Jf‘%d %

Password Administration...

Owner Multiple Owner  Real Index Real Tiemm e e ]
Schedules / Tables 3 Residential Improvements
Depreciation 4 Commercial Improvements
File Maintenance 5 Manufactured Heusing 4
Database Utility Accessories g
FTP Liility Accessibility / Desirability...
Re-Appraise 4 Conservation Use Land...

Preferences.. FLPA Schedules

Land Characteristics 4

The Conservation Use Land option on the Tools >> Schedules / Tables menu contains
the Conservation Use Land Schedule for the County. This schedule is normally updated
once a year using the Conservation Use values provided to the County by the Department
of Revenue. The adding of this information is discussed below.

WinGAP - Conservation Use Land @

Productivity R ating |

1922 Style 1 2 3 4 5 6 7 8 9
Agricutura EE | 0 o | 37 319 23 26 17 132
Timbertand 43 403 37 340 308 277 245 213 17

E9 Help [ cCancel || Apoly |[ oKk ]

The Conservation Use Land Schedule Form shows the per acre Conservation Use Land
values for the two land types, Agricultural and Timberland, that make up the 1993 Style
of Conservation Use. Both Land Types can have up to nine Productivity Ratings. The
Conservation Use Land values provided to the County by the Department of Revenue are
keyed into the appropriate Land Type and Productivity Ratings fields, in whole dollars.
The Apply or OK Button should be clicked to save the data.
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FLPA (Forest Land Protection Act) Schedules

B WinGAP 3.12.0 - Appraisal Year 2011
File Property Maintenance Appeals Reports Statistics Add-Ons  Window Help

@ @ /ﬁ\ Relndex.. ! W %

Password Administration...

Qwner Multiple Owner  Real Index Real Timmlene Do ook Blmoiom
Schedules / Tables » Residential Improvements
Depreciation » Commercial Improvements
File Maintenance 5 Manufactured Housing 4
{ 3

Database Utility Accessories
FTP Utility Accessibility / Desirability...
Re-Appraise 3 Conservation Use Land...
Preferences... FLPA Schedules

Land Characteristics 2

The FLPA (Forest Land Protection Act) Schedules option on the Tools >> Schedules /
Tables menu contains the FLPA Schedules for the County. This schedule is normally
updated once a year using the FLPA values provided to the County by the Department of
Revenue. Selecting this option will produce the FLPA Schedules sub-menu, as seen
below.

FLPA Land Schedule
FLPA Index

The FLPA Land Schedule Form, below, is accessed by clicking on this option on the sub-
menu. The Schedule Form, below, shows the per acre FLPA Land values for the single
Land Type, Woodland. The Woodland Land Type can have up to nine Productivity
Ratings. The FLPA values provided to the County by the Department of Revenue are
keyed into the appropriate Productivity Ratings fields, in whole dollars. The Apply or OK
Button should be clicked to save the data.

The second option on the FLPA Schedules sub-menu takes the user to the FLPA Index
Form, as seen on the next page. The FLPA Index Form is delivered to the County with
the initial FLPA Year Index already set up.
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FLYEAR FLIMDES
1.000000

Year Index

2009 1.000000

A NEW FLPA Index item can be added to the schedule by
a clicking the New Button at the top of the Form,
0 keying the Index Year and Index number for the new item into these fields,
a clicking the Apply or OK Button.
An FLPA Index item is edited by
e clicking on the item in the list box,

¢ changing the information in the desired field(s),
e clicking the Apply or OK Button.

An FLPA Index item can be deleted from the schedule by clicking on the item in the list
box and clicking the Delete Button, which will delete the item from the schedule.
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Reappraising Covenant Properties

Updated covenant values and indices can be applied to properties by editing each parcel
under a covenant or running Reappraise (Tools >> Reappraise >> Real Property) and
selecting the covenant options. It is recommended that each covenant reappraise but run
independently, i.e. run only one at a time.

WinGAP - Rea
Starting O
Ending w12 010a B
Meighborhoaod [ v]
Parcel Number
Property Type )

[] All Real Property

[] Residertial Improvements [7] Land {All Landly
[] Commercial Improvements [7] Urban Land
[] Accessory Improvements [ Rural Land

[] Conservation Use

[C] FLPA Use Value
[ FLPA Base Index

[] State Homestead

Records Processed:

Total Records Reappraise
Percent Processed 0

Other Information

Appraiser Name

Help | Cancel || Finished |
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Covenant Approval Letters & Other Reports

After covenant applications have been approved and the new values applied, approval
letters should be printed and mailed to the property owners. The letters for the approvals
can be printed from the Reports >> Real menu with the appropriate option (Cons Use
Reports or FLPA Reports).

LR WinGAP 3120 - Appraisal Year 2011
File Property Maintenance Appeals Statistics  Tools Add-Ons  Window Help

@ % : Assessment Notices Reports » | m ‘,f‘f‘%‘d- % %

Point Cost Study rt Design  Wild Search

Owner Multiple Owner  Real Real

Manufactured Housing

Preliminary Digest
Personal Property Record Cards ...
Analysis Return Forms ...
Administration House Mumber on Street

Timber

* v v v ¥ ¥

Residential Depreciation Schedule
Depth Tables
Appeal Form (Blank)

Report Viewer

Report Designer...
Sales

Expired Covenants (Hist, Pref and CU)
Cons Use Reports

FLPA Reports

ACO / ER Summary Batch Report

PRC Helding Bin

Print Schedules
Print Sketches

PT61

Each option has a submenu from which approval letters, value lists and other reports can
be printed.

Cons Use Reports * CU Approval Letter
FLPA Reports * CU Value List

FLPA Reports k FLPA Value List

ACO [ ER Sumrmary Batch Report FLPA Approval Letters

Using these menu options, Approval Letters will be printed for every parcel where the
CU or FLPA covenant year equals the digest year. Following are examples of Approval
Letters.
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Il WinGAP - ReportPro Designer - [Preview - C:\Program Files\Wingap\data\2005\CuvApprovalLetterMorgan.RPT]

@& Fle Page Window Help

& SH NE] || Page 1
1 Fannin County Tax Assessors Office
oor 20z 420 West Main Street Ste 13

Blue Ridge, GA 30513

T 2003 (706)632-5954

Letter To Taxpayer: This is not a BILL. [[Conservation Use Assessment Approved

ABERCROMBIE GARY LEONARD (Regulation 560-11-6-.09) You have the right 1o file an appeal contesting the Board of Assessor’s inital
determing tion or subseguent change of the qualifying use of the property, the soil class ficatdon of any

372 CUTCANE ROAD par orall of the gqualified property, the valuston of any gualified improvements, the assessment rato

MINERALBLUFF, GA 30559 utilized with regard to the qualified property: as well a5 with regard to any alleged errors thatmay have
been made by the assessors in the applicaton of the @bles and sendards of value pres cribed by the
Commissioner. An appeal, however, may norbe made concerning the ables or standards of value
prescribed by the Comm issioner pursueant to Reguiaton 560-11-8-.09 to the county Board of Assessors
followed by an appeal eitherto the county Board of Equalization orto Arbiradon and in either case, o
appeal to Superior Cowrt.

Mailing Date  March 31, 2005 Account Number 4627 Homestead S0
Tax District COUNTY Acres 37.00
Parcel Humber 0030 111
Property Description 8-2 LL198 37.0 ACS Beginning Covenant Year 2005

Current Year FMV Value Govenant information | Taxable Amount
100%: 74000 Covenant 100% Value 18,306 100% 18,308
40% 28,600 Covenant 40% Value 7,337 40 7,322

LETTER TO TAXPAYER

Dear Property Owner;

The Fainnin County Board of Tax Assessors, having reviewed the application for the above referenced parcel, has
determined the property appears to meet the qualifications for Conservation Use Assessment. This assessment will
appear on your tax bill for this year's digest in the form of an exemption.

During the ten (10) year covenant period any change in usage or ownership of the property could cause a breach of the
covenant Please advise usin writing of any changes.

The staff of the Fannin County T ax Assessors office will conduct periodic checks of the property.
Should you have any questions, please call our office and we will be glad to assist you.

Sincerely,

Fannin County Tax Assessors’ Office
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oTmams Jones County Tax Assessors Office
Jones County Govemment Center

P O Box 1359

Gray, GA 31032

[47B)386-6300

Ogmat Tear 2005

NOTICE: This i= not a BILL. Iﬂpprm'al of Forest Land Provection Act Covenant

DAL ASEOCATRES AGA GEME Account Mumber
PAATHER AR

TR Fom e e =1

20 ACUMO SR Cevwmmunt 4 2005I5S-00000 B 240

ETTERRCAD
RTTR SR IToeE

Muing Cets  OTRINNE

R L] rin o orm b

o M e PUAE e e}

gty Deucrptoa TA 145 LL 182 1EL 154 L0 12 12'70 OITE4s Ucovmeust lewm: 200 - 2331
e [ — [ E——

s | BT Covmnunt WIS Vs | wrs | B

ww | T T | T3 A wx | 2T

LETTER TO TAXPAYER

Dear Property Cwner
The Jones Soard of Tax Amseszors, having reviswed The application for Tie ainove refenen o parcel, fes
appear on o tax billfor S y ear's e 0 The form of an ex emption

Dring the flRean (15) yaar covenant period amy changs i uSape of ownership of The property could resull in &
bresch of e @venant. Plasss sdvise @S b wrting of any dianges.

The s of The Jones Courty Tax Assessors office will condiuct peribdic chadcs of Te property
Should you have sy guestions., please cal cur offics and we willbe gisd %0 2S5 you

Sincenely

Jones County TaX Assemsors Ofie

determined the proparty mess e qualfiatonsior e Fores: Land Frotection Actof 2008, The assesgment wi
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In addition to Approval Letters on the submenus, options for printing valuation lists for
Conservation Use and FLPA covenants are also available. Following are examples of the
valuation lists for each covenant.

e e CUV List with Values 1
Oreerad by CCY +Mapi Parcal

Owner MapiPancal AccountMumber  AcES coY
Fioone Dewey B Jr ds Qa7 g 1272 iza7
1224 Appiling Harlem Rd
iar e, G, 014 Cumend Yeur FM W Valus Cowv 1003 Valusy Cov Accsssoriss| Tamable Amound
35242790 TAN o 11811
1 msoin Fooipert W azm 023 1 42491 1993
3021 Coason Doary Sosd
Wamemon, A 308528 Cumeni Year FM Y Valus| Cov 1003 valus CovAccaseonss| Taxabis amound
457,180 285353 3760 290,503
Alipay Foipar Las 03 JZ3A B30T 42491 1593
1139 Ciamak R oad
W amon, G A 30828 Cumsnt Vear PNV valus|  Covioiwvalus | CovAcoassonias| Tamable amound
457,180 o 55100 -13.320
A e s W 045 43 o | 40.00 2001
LRSS Ribg=RdME
Morwecod, B A 3082 Cumeni Vaar FM W Valus Cov 10073 Walusy CovAcoassories| Taxabie amound
55656 3,705 505 3,708
Wy nm Arma Hudson Es3 oJ2 o FBa2 13000 2003
o Elolse H udson
207 Hudson 52 Cumeni Year FM WV Valus| Cov 100 Valus CovACoassories| Taxabie amound
W anion, & A J0ETE 130400 109,070 [ 150,570
Resse SL 004 005 14 119001 w0z
2173 Ribgpe Foad
Morweood, A 30801 Cument Year FM 'V Valus Cov 1003 Valusy CoVACOREE0Es| Taxabie amound
23004 TESED o 124 258
Treme ing o1 oz 157 6750 i)
Bon 41
Bomay e, G4, 30505 Cumentyesr FMV valus|  CovVIOP4valus  CovAcceEs0nes| Taxabis amound
#3145 35,134 =] 41144
Toaid Willmm H azs 015 (1) 14600 2003
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e 1asas FLPA List with Values '
Orderadby FLCY +Mapi Parcsl
Ownar MapiParcal AccountMumbsr  AcEs FLCY App#
Rese Bemy P MS 201 0 4223 13500 e
Cio Lawrencs Wilsms:
B0 B 15 Cumsni Year FM Y Walus Cov it value FLUPL AWMV |1m°.-"4-| FLP& El.‘emﬂmrl
Chesut Mounta n, BA 30502 p——
236,355 o Cl Q
Cuilpanper [Lminer Co N 01z 0az 2 6138 2009 20091480000
PO Box 218
Doy gy, G S0S08 Cumsnt Vesr FM W velus|  Cov 109G valus  FLPA MV |1Cﬂ°:’4-| FLP4 Exsmiption
$42 557 351832 403335 | 45058
Cuipappar Luminer Co inc o2 00 3 11516 =2o0s 20091450000
B0 B 218
Doy g, G SOE0E Cumani Year FM Y Walus Cov 10iic valuy  FLPL PV |1m°,-'4.| FLPL Emm[ﬂnn
235927 91508 Cl 55341
e mational Feper 0 0l a 17682 2003 20091450000
11 Tem =2
Lk = Wordh, FL 33457 Cument Year FM W valus|  Cov 10t Valus FLPA MY |1Cl'.'l",-'4-| FLPA Exsmiption
317,806 152802 1:_.-:»-'3-.' 180613
Sussainaini Foness Lic LLI= N 15 47 52534 2003
o B 1310
Troemnn, 58 S0ET4 Cumsni Year FM W Walus Cov1dirievaluy FLPL AWV |1III'J$'H|| FLP& Emmﬁ:mrl
9ITATH o o o
Giacrgl Pacic Corp 015 oM 48 15454 2009 20091420000
ASn Propersy Tax Demt
133 Pascimes 51 Ne Cumsnt Year FM W valus|  CovidiicValus FLPA FMV |1m=,-'4.| FLP4 Exsmiption
=0 Box 105505 S = e s -
At G soneE 301,153 102380 102350 | 198203
George Factc Corp X 007 Bl 2500 2003 20091420000
ASn Propersy Tax Demt
133 Pasciires S1Me Cumsnt Year FM W valus|  Cov 0% Valus  FLPA MV |1m%|.| FLPA Exsmiption
PO B 105505 - - - - -
Asiacta GA 03LE 135762 o sza700] FEp =
Seorgis Pacc Corp Q25 003 2 35 2009 20091420000
AZn Property Tex Dept
133 Pamcimes 51 Ne Cumsnt Year FM W valus|  Cov 100 Valus FLPA P |1Cl3":'4|| FLP4 Exsmiption
PO Box 105805 = : o z - p—
Amees G 0RLE 671,140 250515 &71.100 420,525
Georgi Pacc Corp s mT &1 2300 2009 20091420000
A Property Tex Dept
133 Peachoes S1Me [ cumentvesr v vael  Covistttvaindl  FLPA AWV Mo0%d] FLPA Exsmotion
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Preliminary Assessment Notice Work

Data Edits

The Data Edits menu option provides the WinGAP Administrator with a means of
checking data integrity prior to sending assessment notices, running digest exports or at
any time such a check is desired. Before the Data Edits routine can be run the
data_edits.exe must be present in the WinGAP folder and the data_edits.rpt file must be
present in the appraisal year where the edits are being run.

NOTE: The user may receive a FoxPro error message concerning missing FoxPro
libraries when attempting to run Data Edits. This is normally due to FoxPro run-time
module not being set up properly. The user can correct this problem by running NetSetup.
See the section entitled Running NetSetup, at the conclusion of Data Edits, for these

procedures.

Selecting the Data Edits option on the Tools >> File Maintenance menu presents the
user with the option of which edits to run, as shown on the next page.

Tools | Add-Ons Window  Help

Relndex... aﬂn‘ @

Password Administration...

ansfer Timber Report Design )
Schedules / Tables 4
Depreciation 3
File Maintenance 3 Data Edits _ l
Database Utility Growth Calculation
FTP Utility User Log
Re-Appraise 4 Edit Log
Preferences... View Schedule Edit Log

Purge Inactive Records
Year End Cleanup 4

Create Checkout Folder

Future Folder Tasks >

Broadcast Shutdown Message

Clear Shutdown Message

Download ABOS ...
Download NADA ...
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ESC = Quit

Run All Edits(A)
Select Edits (5)
MAV Edits (M) or

Class/Strat Locator(C)?

Flease Motell
Running "All Edits" and "MAV Edits" require that all users be out of WinGAP

"Select Edits" options with a ™ also require that all users be out of WinGAP

IMPORTANT: As the message on the Data Edits window indicates, all users should be
out of WinGAP when running certain edits, All Edits, MAV Edits and any individual
edits marked with a **,

All Data Edits

If the user keys an "A", All of the Data Edits will run, and at the conclusion of the
routine, the user will be presented a preview of the Data Edits report, discussed later.

The following checks and edits are made during the All Data Edits routine:

A. Childless Edits
i. Owners w/o property
ii. Parcels w/o property items (land, res imps, comm imps, accessories)
izi. Res imps w/ mh occupancy and no mobile home record
iv. Comm imps w/ extra feature value but no extra features
v. Personal Prop Accts w/o property items (cost, boats, etc)
B. Current Value Checks
i. Parcels/Accts where the sum of items does not equal current value
(current value is corrected in such situations)
C. Orphan Record Edits
i. Orphaned records (records that do not have a parent, i.e. parcels
with no owner, res imps not attached to a parcel, etc)
D. Zero Value Checks
i. Property with zero value, including Prebilled Manufactured Housing
E. Min-Max Values Edit
i. All properties that exceed user specified min and max values
F. Homestead Edits
i. Homesteaded parcels w/o improvements
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il.
iii.

Frozen and Removed Homesteaded Parcels
Various Other Homestead Edits

G. Missing Digest Codes

i

Properties w/ missing digest codes

H. CUV Edits

A
ii.
iii.

Conservation Use Covenant issues
Conservation Use Acre / Market Acre comparison
Conservation Use Accessory comparison

1. Pref Edits

A
il.

Preferential Covenant issues
Preferential Covenant Change In Ownership

J. FLPA Edits

i.
ii.
iii.
iv.
V.
vi.
vii.
viii.
ix.
X.
xi.

Xii.

xiii.
xiv.
XV.
Xvi.
Xvii.

Expired or Expiring FLPA Covenants

Digest Class = J But no FLPA Covenant Year

Digest Class <> J but FLPA Covenant Year is Assigned

FLPA Covenant with No 2008 Base Value

FLPA Covenant with No Application Number

FLPA Base Value <> Parcel Acres * 2008 Per Acre Value
FLPA Covenant without a Covenant History Record

FLPA Covenant Acres do not match Parcel Acres

FLPA Covenant with No Current Covenant Value

FLPA Covenant with No Unadjusted Covenant Value

FLPA Covenant Beginning History Date does not match Covenant
Year

FLPA Covenant Original History Date does not match Covenant
Year

FLPA Covenant History Year is Zero

FLPA Covenant History Value is Zero

FLPA Covenant 3% Value Change Limit Exceeded

FLPA History record but No Parent Parcel record

FLPA audit file

K. Freeport Edits

A

Freeport Exemption data problems

L. Mobile Home Edits

i.
il.
iii.
iv.

Mfg Housing data problems

Mfg Housing class assignments

Life Expectancy Assignments for Mfg Housing
NADA Valid Widths

M. Missing COA Reasons

A
il.

Change of Assessment Reason assignments
Parcels and Personal Property Accounts that have a value difference
but no COA Reason/Not Flagged for Notice

N. Land Edits

i

Land Type/Class Validation

0. Accessory Edits

i

Invalid component numbers
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P. Personal No PT50 Edit
Q. Tax District Check
i. Invalid Tax Districts
R. Sketch Labels
i. Sketch Edits
S. Property Components
i. Commercial Improvement Data Validation
T. List SB346 Sales
i. List of SB346 sales
ii. Check for missed SB346 sales
iii. Check for invalid SB346 sales

Following is additional information with regard to the edits being performed.

A. Owners w/o Property — These are owners that have no real, personal or prebilled mfg
housing accounts assigned to them. There is no harm in leaving these records in
WinGAP except for the confusion that may result from having owner information that
does not relate to any property type. Owners without property can be removed from the
system by:

1. Performing an Owner Search and locating the owner on the report

2. Confirm that the selected owner has no property assigned (check the Assessment

Info and Value section of the screen for numbers and values greater than zero)

3. If the non-existence of property is confirmed, click the Delete button

4. Key the password which is delete

5. Repeat steps 1 — 4 until all owners are removed

B. Parcel w/o property items — Parcels included in this section of the report have no
property components such as land, residential improvements, commercial improvements,
accessories, etc. assigned to them. These parcels should be reviewed and deleted if they
were entered in error. The user should also check to see if the owner of a parcel without
property has any more property assigned to him/her. If no other property has been
assigned, the owner may also be deleted in the manner described above for “owners w/o
property.”

C. Residential improvements with mfg housing occupancy and no mobile home
record — On rare occasions the user may receive the following error message when
accessing residential improvements:

‘You have an occupancy of 4, which indicates 8 manufactured home - however, the mobile.dbf does not contain a record for this manufactured home. If you have not deleted this manufactured home and
feel something may be in error in your data, please contact Tech Support and report this problem so that it might be resolved.

The message states that: You have an occupancy of 4, which indicates a
manufactured home — however, the mobile.dbf does not contain a record the
manufactured home. If you have not deleted the manufactured home and fee
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something may be in error in your data, please contact Tech Support and report the
problem so that it may be resolved.

Residential improvements that appear on in this section of the Data Edits report will
produce the above error message. If the mfg home was deleted and the residential
improvement was not removed but should have been, the user can correct the problem in
the following manner.
1. Using the improvement key, proceed to the improvement (the improvement in
question may not be the first residential improvement that appears.)
2. Change the occupancy to an occupancy other than Mobile Homes and delete the
improvement or add the missing mfg housing information.
3. If the improvement cannot be accessed, contact Tech Support

D. Commercial improvements with extra feature value but no extra features — These
commercial improvements would be improvements that have an extra feature value in the
commercial improvement record and consequently included in the commercial building
value but there are no extra features present. The user should confirm that the extra
features should have been removed and when the commercial improvement is edited the
extra feature value will be set to zero. If the extra features should be present, they will
need to be added to the improvement.

E. Personal property accounts without property items - Accounts included in this
section of the report have no property components such as inventory, machinery &
equipment, boats, etc. assigned to them. These accounts should be reviewed and deleted
if they were entered in error. The user should also check to see if the owner of an
account without property has any more property assigned to him/her. If no other property
has been assigned, the owner may also be deleted in the manner described above for
“owners w/o property.”

F. Parcels/Accounts where the sum of the items does not equal current value — On
occasions, due to errors/aborts or work in FoxPro, a parcel or personal property account’s
current value may not equal the sum of the property components. Such situations are
listed within this section of the Data Edits report. The Data Edits routine corrects the
current value by setting it to the sum of the property components but the
parcels/accounts are brought to the attention of the user. All edits are critical but this
edit is especially critical before the printing of Change of Assessment Notices. The
current value is printed on the notice and it is imperative that it is correct.

G. Orphaned records — Orphaned records are parcels that do not have an owner,
residential improvements that do not have a parcel assigned to them, boats that do not
have an account, etc. Orphaned records may occur as a result of errant data management
routines, by issues within WinGAP or hardware malfunction. Orphaned records should
be a rarity. However, if any orphaned records should exist Data Edits will report them
and also remove them from the system.
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H. Property with zero value — The routine identifies all property (real, personal,
prebilled and non-prebilled mfg housing) that has a zero value. A property is determined
to have a zero value when both the calculated value and the override value are zero. In
some cases, this could be legitimate. However, in most situations the zero value is a
result of a data entry error. Some examples of data entry error are a grade of 0,
obsolescence and depreciation factors of 0, etc. On some occasions, zero values could be
the result of problems in schedules where the appraiser has entered a unit value or factor
that results in a zero calculated value. Zero valued property components are ignored
during the "zero-value" edit if the term "no value" (upper, lower, or proper case) appears
anywhere in the Comments.

I. Properties that exceed user specified max and min values — This section of the Data
Edits routine allows the user to specify a maximum legitimate value and a minimum
legitimate value for each property type. The routine will then check for property that
exceeds that maximum value and property that is greater than zero but is less than the
minimum value. The goal is to identify properties that have extremely high values or
extremely low values. These properties can then be reviewed for accuracy.

The max and min values are entered on the screen as shown below:

+ Microsoft Visual FoxPro

File Edit Window Help

ESC = Cancel Edit

Min Land Value : 1T
Max Land Value : 1.080.0080
Min Res Imp Value : 1.888
Max Res Imp Value : 758,888
Min Comm Imp Value: 5.0880
Max Comm Imp Value: 5.000.080

The max and min values are saved in a table and presented to the user the next time the
routine is run. If desired, the user may skip the max-min edit routine by press ESC.

J. Homesteaded parcels without improvements — The parcels reported during this
portion of Data Edits are those that have a homestead code other than SO or blank but do
not have a residential improvement. In some situations, a homestead maybe assigned to a
parcel with a commercial improvement or perhaps even an accessory improvement but
these are exceptions and will be reported as potential errors by the edit.
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K. Properties with missing digest codes — Parcels and property items with missing or
invalid digest codes are reported by this edit routine. The digest classification and digest
stratification are checked independently and if either digest code is blank or invalid, the
property will be listed. The routine does not check for an invalid mix of codes such as a
digest class of Commercial (C) assigned to an improvement with Conservation Use (V)
classed land or a Residential improvement ( R ) placed on Agricultural classed (A) land.

L. Conservation Use Covenant Issues — Parcels with Conservation Use covenants or
parcels with data indicating a Conservation Use covenant are reviewed and the following
issues are reported when found:
1) Conservation Use covenant has expired
2) No current year Conservation Use value is present for the covenant
3) The 3% annual limit for covenant value change has been exceeded
4) The 34.39% term limit for covenant value change has been exceeded
5) The existence of a covenant year but no other conservation use data
6) Orphaned Conservation Use records
7) Existence of Conservation Use history but no assignment of a
Conservation Use Year
8) Existence of a Conservation Use Year but an incorrect digest class (digest
class must be a V, W or T)
9) Conservation Use value exceeds the Fair Market Value of parcels
10) Sum of Conservation Use land value and Conservation Use accessory
value does not equal the Unadjusted Conservation Use value
11) A comparison with previous year conservation use data is performed if the
user wishes to do so and the following issues are checked and listed:
a. Ownership changes
b. Acreage modifications

M. Preferential Covenant Issues - Parcels under a Preferential Covenant are reviewed
and the following issues are reported when found:
1) An expired Preferential Covenant
2) Existence of a Preferential Covenant but no Preferential land value
3) Absence of a Preferential Year when a Preferential land value is present
4) Sum of the value of accessories with a “P” digest class exceeds $100,000
5) Existence of a Preferential accessory but no Preferential land value
N. Freeport Edits — Personal Property accounts with Freeport Exemption data are
checked for the following:
1) A Gross Freeport Value that exceeds 0 and a Net Freeport Value that is
equal to 0
2) A Freeport Return Year and is not equal to the Digest Return Year
3) Existence of a Freeport Value on the account and a Net Freeport Value
equal to 0

O. Mfg Housing Edits — The following checks are performed during the Data Edits
routine on Manufactured Housing data;
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1) Invalid class assignment to a mfg housing record (EX, VG, GD, AV, FR
and LC are the valid classes)

2) Class assignment to a mfg home does not match the class assignment in
the Mfg/Model table

P. Change of Assessment Reason Edits — Real property and personal property accounts
are checked for the existence of a notice flag and no COA reason or the existence of a
COA reason (excluding the reason code NN — No Notice) and no notice flag.

Q. Parcels and Personal Property Accounts that have a value difference but no COA
Reason/Not Flagged for Notice — Real property and personal property accounts that
have a value difference but no COA reason or the existence of a COA reason (excluding
the reason code NN — No Notice) and no notice flag are checked.

R. Mfg Housing Class Assignments — The Class assignment made to a mobile home
record is compared to the assignment in the Mfg Housing table and reported when the
two are not the same.

S. Life Expectancy Assignments — Life Expectancy assignments made to Mobile Home
records are compared to Life Expectancy for the Mfg/Model entry in the Mfg Housing
table and reported when the two are not the same.

T. Land Type/Class Validation — Land Types and Classes are validated against the
Rural Land schedule and reported when they are not found in the table.

U. Zero Value Prebilled Mfg Housing — Prebilled Manufactured Housing that have no
box value will be listed.

V. Frozen and Removed Homesteads — Parcels will be checked for the removal of a
homestead with no name change, and removal regardless of a name change.

W. No PT50 Accounts — Accounts flagged for no printing of a PT50 with an owner
account value greater than 7500 will be listed for confirmation of the flag.

X. Various Other Homestead Edits — Homestead edits have been added that check for
various scenarios related to State 65 and Over Homestead Exemptions.
1) The tax district/homestead exemption code combination not being found in
the Homestead table. This will be regarded as an Invalid Tax Dist +
Homestead Code.
2) State Homestead value on a parcel that does not have a State 65 & Over
Homestead code
3) State Homestead flag on a Residential Improvement, Commercial
Improvement or Accessory when the parcel has a non-State Homestead code
4) A State Homestead value of zero on a parcel with a State Homestead code
5) A State Homestead code but no improvements flagged for State Homestead
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6) A parcel where the State Homestead value does not equal the sum of the
parcel components (land and improvements) eligible for State Homestead

Y. Preferential Covenant Change In Ownership — Checks for any changes in
ownership of Preferential Covenants

Z. Conservation Use Acre / Market Acre Comparison — Compares the Conservation
Use acres to the Market acres on a parcel and when the two are not equal the parcel will
be placed on the Data Edits report

AA. Conservation Use Accessory Comparison — If an Accessory Improvement
classified as Conservation Use is found on a non - Conservation Use parcel, the
Accessory Improvement will be listed on the Data Edits report.

BB. Invalid Tax Districts — Checks for invalid Tax Districts in Real and Personal
Property and Prebilled Manufactured Housing.

CC. Sketch Edits — Labels assigned to sketch records will be checked for validity with
regard to schedules. Also, mismatches between the label assigned to a sketch and the
label stored in the wgsketch.implabel field will be reported.

DD. Commercial Improvement Data Validation — Commercial Improvements will be
checked for invalid or missing Used As / Built As Codes, Wall Height, Construction
Type, Life Expectancy, and Year Built / Effective Year Built data.

EE. Preferential Digest Class/Improvement/Covenant — Improvements with a
Preferential Digest Class will be checked to make sure they are located on Parcels that
have a Preferential Covenant.

FF. Expired or Expiring FLPA Covenant — Parcels with an FLPA Digest Class will be
checked to see if the Covenant has expired or is about to expire.

GG. Digest Class = J but No FLPA Covenant Year — Parcels with an FLPA Digest
Class will be checked to see if they have a Covenant Year.

HH. Digest Class <> J but FLPA Covenant Year is Assigned — Parcels that do not
have an FLPA Digest Class will be checked to see if they have a Covenant Year.

II. FLPA Covenant with No 2008 Base Value — Parcels that have an FLPA Covenant
will be checked to see if they have an FLPA Base Value.

JJ. FLPA Covenant with No FLPA Application Number — Parcels that have an FLPA
Covenant will be checked to see if they have an FLPA Application Number.
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KK. FLPA Base Value <> Parcel Acres * 2008 Per Acre Value — Parcels that have an
FLPA Covenant will be checked to see if the FLPA Base Value is not equal to the Parcel
Acres multiplied by the 2008 Per Acre Value.

LL. FLPA Covenant without a Covenant History Record — Parcels that have an FLPA
Covenant will be checked to see if the Covenant has a History Record.

MM. FLPA Covenant Acres do not match Parcel Acres — Parcels that have an FLPA
Covenant will be checked to see if the Covenant Acres match the Parcel Acres.

NN. FLPA Covenant with No Current Covenant Value — Parcels that have an FLPA
Covenant will be checked to see if the Covenant Value is zero.

0O0. FLPA Covenant with No Unadjusted Covenant Value — Parcels that have an
FLPA Covenant will be checked to see if the Unadjusted Value is zero.

PP. FLPA Covenant Beginning Covenant History Date does not match Covenant
Year — Parcels that have an FLPA Covenant will be checked to see if the Beginning
Covenant History Date matches the Covenant Year.

QQ. FLPA Covenant Original Covenant History Date does not match Covenant
Year — Parcels that have an FLPA Covenant will be checked to see if the Original
Covenant History Date matches the Covenant Year.

RR. FLPA Covenant History Year is Zero — Parcels that have an FLPA Covenant will
be checked to see if the Covenant History Year is zero.

SS. FLPA Covenant History Value is Zero — Parcels that have an FLPA Covenant will
be checked to see if the Covenant History Value is zero.

TT. FLPA Covenant 3% Value Change Limit Exceeded — Parcels that have an FLPA
Covenant will be checked to see if the Covenant Value has increased more than 3%.

UU. FLPA Covenant History record but No Parent Parcel record — The FLPA
Covenant History record will be checked to see if a Parent Parcel record exists for this
record.

VV. FLPA Audit — An Excel file, flpa_base_audit.xls, will be created which contains
data that the Local Government Services auditors will use to confirm the FLPA FMYV that
is used in the state reimbursement to the counties for the Forest Land Protection Act
covenants.

WW. NADA Valid Widths — Checks for invalid NADA widths in Manufactured
Housing.
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XX. SB346 Sales List — Sales with a sales reason which has been classified as an Arm’s
Length Transaction, are one year removed from the digest year, net sales price is less
than the value of the parcel and have not been flagged as SB346 sales will be listed.

YY. SB346 Sales List — Sales flagged as SB346 sales whose net sales price is greater
than the value of the property will be listed.

Selected Data Edits

If the user keys an "S" on the screen that appears when the Tools >> File Maintenance
>> Data Edits choice is made, a second screen will appear, below, where Selected Data
Edits can be run by keying a "Y" to the right of the edit for each of the edits that are to be
run.

Eo —

= All users must be out of WinGAP before running edit!!

ESC = Quit
Childless Edits (Y/M) Freeport Edits (/M)
Current Value Checks (Y/MN}™ Mobile Home Edits Y/N)
Orphan Record Edits (Y/MN)™ Missing COA Reasons [Y/N)
Zero Value Checks (Y/M) Land Edits (Y /M)
Min-Max Values Edit (Y/N) Accessory Edits (Y/M)
Homestead Edits [Y/N) Personal No PTS0 Edit [Y/M)
Missing Digest Codes (Y/M) Tax District Check (Y/N)
CUW Edits [Y/M) Sketch Labels [Y/M)
Pref Edits (Y/N) Property Components (/M)
FLPA Edits [Y/M) List SB346 Sales (Y/M)

At the conclusion of the Selected Data Edits routine, the user will be presented a preview
of the Data Edits report, after next page, for the edits that were selected. The user can
elect to print all of the report, select a range of pages to print or print none of the report.
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Cls/Str Locator

If the user keys an "C" on the screen that appears when the Tools >> File Maintenance
>> Data Edits choice is made, a second screen will appear, next page, where a
Class/Strat code can be keyed and a report generated for all properties where the code has
been assigned.

: Microsoft Visual FoxPro [_ 3] x|
File Edit Window Help

Digest Class/Strat Locator
ESC = Quit

Enter Class/Strat:

|

The desired Class/Strat, such as R1, should be keyed, followed by Enter. The Data Edit
procedures for that Class/Strat will run, and when they are finished, the user will be
prompted to enter another Class/Strat, which can be done, or the Enter key can be pressed
to produce the Data Edits Report.

Data Edits Report

At the completion of the edit routines, the user is presented a preview of the Data Edits
report. The report can be printed in its entirety, by selected pages or previewed only. An
example of the report can be seen on the next page.
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Following is an explanation of each column in the report:

03072005 WinGAFP Data Edits

Problem MaplD Frop Type Key ParentFile Farent Key
Cranzrs wiip child records Craener 15486 1]
Craeners wio child records Craner 15483 1]
Parcels wio child records 001 DY Rzal B1T4 1]
Parcels wio child records 004 DDEY Rzal 5154 1]
Paroels wio child records O0EE- 002 R=zl 4218 a
Parcels wio child records 0085 024 Rzal 4217 1]
Parcels wio child records 100 001 Rzal 47I5 1]
Paroels wio child records 123 001 R=zl 4231 a
Parcels wio child records 123 333 Rzal 4230 1]
Parcels wio child records ey Rzal 212 1]
Paroels wio child records FZZ EER R=zl 4727 a
Parcels wio child records S0 Rzal 4233 1]
Parcels wio child records TEST 055 Rzal 5183 1]
Parcels wio child records TESTIT Rzal 5191 1]
Res Imps (MH) wiz mobile records 005 005 Rzs Imp 2430  Resl 53
Res Imps (MH) wiz mobile records 005 016 Rzs Imp 237D Resl &0
Rzs Imps M H} wio mobile records 005 026 Rzs Imp 2085 Rasl Fi]
Res Imps (MH) wiz mobile records s 005 Rzs Imp 2247  Resl B3
Res Imps (MH) wiz mobile records s 027 Rzs Imp 2014 Resl 3581
Rzs Imps M H} wio mobile reconds 011 018 Rzs Imp 2237 Rasl 60
Res Imps (MH) wiz mobile records 01z 014 Rzs Imp 54  Rzal e
Res Imps (MH) wiz mobile records 01z 016 Rzs Imp BT Reaal T
Res Imps (MH) wiz mobile records 014 017 Rzs Imp 2405 Resl HE
Res Imps (MH) wiz mobile records 015 022 Rzs Imp B1 Raal =T

Problem — a definition of the edit that produced an entry on the report

MaplID - the map and parcel identifier

Prop Type — the property type that has been identified as having a problem
Key — the unique key number that is associated with the record having the

problem

Parent File — Some property items can only be accessed through another property

type known as its parent which is identified in this column. For example, a

residential improvement cannot be accessed directly. The user must first locate
the parcel, open the residential improvement with the Edit button and identify the

improvement in question with the key identifier from the Key column. In this
case, the parent file would be Real and the property type would be Res Imp.
Parent Key — the account number for the parent property type
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The last page of the Data Edits Report, as seen below, contains some instructions on how
to correct some of the problems identified in the Edits Report.

i Preview - M= E
& SH ««r» B BB e Peo

07 3207 WinGAP Data Edits 40

Problem Map ID Prop Type Key ParentFile Parent K ey

WinGAP Data Edits - Legend

Class assigned to MH does not match schedule — this is Low Cost thru Excellent. This is not for MADA but the cost
valuation. The MH record has a class assignment (Low Cost thru Excellent) that does not match the class
assignment for the mfg/modelthat is in the mfy listing schedule.

Pers Prop COA Rsn but No Motice Flag — Personal property accounts that have a change of assmt reason but are
not flagged for a coa notice (personal.notice = .F.)

Real Prop Motice Flag but No COA Rsn— The parcel is flagged for a coa notice but there is no coa reason assigned
to the parcel.

Land Pricing Method <> Schedule Pricing Method — the urban land subrecord has a different pricing method than the
pricing method assigned to the urban land schedule entry that is assigned to the subrecord

Land Class=0—This is a rural subrecord that does not have a land productivity class (you gotta have onell)

Land Type =0 — missing land type (woodlands, etc) Thisis a rural land subrecord that has not been assigned a
land type (again, this is a must have)

Invalid Desirability Code 0 — The parcel(s) are defined as rural land but have no desirability code. Change them to
urban land if they are Public Utilities.

Invalid Acc Comp Mo —The accessory £ commercial extra feature /mh add-on has a cormponent number that is not
found in the respective base schedule
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Running NetSetup

To run NetSetup, the user should run Windows Explorer and navigate to the Netsetup
folder within the Program Files >> WinGAP folder, as shown below. If the NetSetup
folder is not present, the folder and its contents can be downloaded from
ftp://ftp.wingap.com/misc.

EN Exploring - Netsetup

JEiIe Edit “iew Go Favorites Tools Help

@.*.@‘% ‘@‘X

Delete  Propetties Yiews

-

Back [T Up Cut Copy Paste Undo
JAereSS I[:l CiiProgram FilesiwingapyNETSETUP
Folders x MName Size
=01 Wingap =] B 4] acmsetup.ex_ 169KB
(20 app_year Qacms.etup.hl_ KB
(1 custom_repot NEtsetup %Zgjmﬁl— ;gig
= Data @mcons.e_x!ﬁ 42KB
B 2005 Select an item to view its ] cwoons.pj
w00 2006 description, chcons pté S
: etup.exe
w-_1 2007 ] cwons_e fxg p
-1 BDE_Clas 8] cwzons_e pré
{1 custom_re ] foparain_ 22KB
-0 Dooly =] hip95en.di_ T19KB
=1 Elbert ] mssetup.di_ 139KE
03 Jenki ] rgvert20.di 151KB
B Jenking =] msvertn.di_ 179KB
&1 Jenking? ] oleaut3?.dl_ 3EKB
&1 Jones =] olepro3z.di_ 16KB
e-1 Oconee2d 8 setup.exe 7IKB
B0 PUhall setup.inf BKB
-1 FTPExplarer [ setup.ini 1KB
-1 Messages [#4] setup lst KB
] setup tof 1KB
" ] sEtup32.stf 4KB
g ;’;”res =) stdole_ KB
. 2Jccons ot e

The user should double-click on the setup.exe file within this folder, as shown above.
This will produce the WinGAP Setup Form, as shown on the next page.
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wingap Setup % |

@ Welcome to the wingap installation program.
o

Setup cannot inztall system files or update shared files if the files are in use.
Befare continuing, cloze any open applications.

WARMIMG: Thiz program iz protected by copyright law and international treaties.

'ou may install wingap on a single computer. Some Microzoft products are
provided with additional rights, which are stated in the End User License
Aagreement inciuded with your software,

Pleaze take a moment to read the End User License Agreement now. It contains
all of the terms and conditions that pertain to thiz software product. By chooszing to
continue, you indicate acceptance of these terms,

Exit Setup |

The Continue Button should be clicked to proceed to the Name and Organization Form,
below.

Name and Organization Information 7] x]

Enter your full name in the box below. v'ou may alzo enter the name of
your organization. Setup will uze thiz information for subzequent
= nztallations aof the product.

MName: IEteve Burmette

Qrganization: I

0k I Exit Setup

After keying the appropriate user name and organization name into the fields on the
Form, and clicking the OK Button, the user will receive a Confirmation Form, next page,
where the information can be checked and the OK Button clicked to proceed.
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| Confirm Name and Organization Informa... [ E3

Confirm that the information you entered iz corect. [F it iz, click OK. To
change any of the information, click Change.

M ame: Steve Burnette

Organization;

WinGAP will then search for installed components, and once they are found, produce the
message shown below.

wingap Setup

Setup will ingtall wingap in the following destination folder.
To inztall to this folder, click OF.
To inztall to a different folder, click the Change Folder button.

Y'ou can chooze not to install wingap, or change itz destination folder later
during Setup.

Folder:
(E:&WING,&.F’_D EW Change Folder...

Exit Setup |

The default folder can be changed, if necessary, by clicking the Change Folder Button.
The OK Button should be clicked to proceed to the Install all files for WinGAP Form,
next page, where the large Button on the left of the Form should be clicked to continue
with the installation.
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wingap Setup

To start ingtallation, click the large button,

- Inztall all files far wingap

Folder:
’VE:'\WING.&F'_D EY Change Folder...

E xit Setup |

The user may receive various messages as the installation continues. At the conclusion,
the following message should be received:

wingap Setup X |

g wingap Setup waz completed successiully.
ey

The OK Button can be clicked to conclude NetSetup.
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Consolidation Reports

Consolidation reports (Reports >> Administration >> Consolidation Report >> Digest)
should be printed for the current digest year and compared to the previous digest year’s
reports looking for obvious errors (compare R1 to R1, R3 to R3, etc). Two consolidation
reports will be generated. The first report will contain the Moratorium Assessed Value
summary. The second report will use FMV to generate the consolidated totals.

Clicking on the Consolidation Report option produces a sub-menu of two options, the
Digest consolidation report, and the Prebill Mfg Housing consolidation report, as seen
below.

LR WinGAP 3120 - Appraisal Year 2011
File Property Maintenance Appea|s§tatistics Tools Add-Ons Window Help

@ % Assessment Notices Reports 2 E ‘}z‘%“:' % %

Owner Multiple Owner  Real Real Prebill MH Transfer Timber Report Design ~ Wild Search 5

Manufactured Housing
Personal

Analysis
Administration

Timber

* v v v v ¥

Digest Submission Reports
Report Viewer '

Rerm R Data Request Form
Consolidation Report Digest ...

Prebill Mfg Housing

PRC Holding Bin

WinGAP 3.12.0 - 2011

Digest consolidation report: The Digest consolidation report is a tool that will provide
the user with information concerning the counts and total assessments (40% values) of
the digest class and strat combinations. The Digest Consolidation Report is not the
official consolidation report which is produced by the Tax Commissioner. The
primary function of this report is to provide the user with summary information
concerning the appraisals that have been made throughout the county. The user should
compare the results of this report to those of previously printed reports such as last year’s
report, a report prior to a schedule modification, etc., in an effort to locate grievous
errors. Examples of such errors are:

o Errant data entry resulting in a property component being grossly overvalued.
This might result in a single residential improvement being valued at
100,000,000. A comparison of the R1’s would allow the user to identify that an
error had been made

o Errant data entry on schedule values. Instead of keying a land value of 2000 per
acre for a rural land class, a value of 2.00 per acre was keyed. A comparison of
the A5 values should bring this to the user’s attention.
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0 Improperly keying Freeport inventory or not updating the Return Date could
result in the value of the CP + IP class/strat combination being zero or extremely
low. A comparison of these class/strats with last year’s would quickly show that
an error had been made.

To print the Digest consolidation report, the user should select the Digest option on the
Reports >> Administration >> Consolidation submenu, which will produce the Select
Consolidation Parameters Form, below.

NOTE: If the user receives a message concerning missing Visual FoxPro libraries, a
DOR Technical Support agent should be contacted. Do not proceed with the printing of
the Consolidation Report!!!)

WinGAP - Select Consolidation Parameters @
Motor Vehicles [ 1] T&xDISTRIC DESCRIP
MV Count 0 I nincorporated
Mobile Homes 0 0z Gray
MH Count 0 03 M.accun
Timber - 100% 0 04 River Marth
05 Bradley
Timber Court 0
Heawvy Duty Equipment 0
Heawvy Equipment Count 0 d _ :
Help [ Cancel |[ OK |

The 40% Values and Counts (total number of) for Motor Vehicles, Mobile Homes,
Timber (100% Values), and Heavy Duty Equipment should be entered. Note: It is not
imperative that the values and counts on the left of the screen be entered before running a
consolidation report.

A Consolidation Report can be printed for each Tax District in the County by clicking on
that item in the Tax District list box, and then Ok.

A Consolidation Report for all Tax Districts can be printed by clicking on the Tax
District at the top of the list box, holding the Shift Key down, clicking on the last Tax
District, and then clicking Ok.

A Consolidation Report for selected Tax Districts can be printed by clicking on the first
Tax District, holding the Ctrl Key down, clicking on the next Tax District (and so on),
and then clicking Ok.

NOTE: After a consolidation report is printed, it is advisable to click Cancel, return

to the menu and then access the Digest Consolidation Report option again. This
clears the system for the next report.
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Once the OK Button is clicked to begin the creation of the Consolidation Report, a
Foxpro screen will appear and various messages will display on the screen. The user will
then be asked about including Personal Property Accounts less than $7501, as seen
below.

: Microsoft Visual FoxPro [_ o] =]
File Edit “Window Help

Include Accounts less than 75017 (Y/H) |

Perzonal [c:\program files‘wingaphdateRecord: 587 /609 Fecord Unlocked | MUK 4

If accounts under $7501 should be included, a "Y" should be keyed, and the Enter key
pressed; if not, a "N" should be keyed, then Enter pressed. A Disclaimer/Instructions
screen will then appear, as shown on the next page, with instructions for the user.

Important: The user may receive various error messages as seen on the following page
when running the Consolidation Report. For example, when Preferential, Conservation
Use, or Environmentally Sensitive land counts do not equal the respective exemption
count, a warning, as shown below, will inform the user of this situation. This warning
will be issued prior to the display of the Consolidation Report. This situation MUST be
corrected before a digest can be submitted. Please contact OLS (On Line Support) for
assistance in these matters.
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WARHIMNGT t ¢
U digest class count does not equal SV count
U Count = 36 U Count =1

WARHIMNGT t ¢
P digest class count does not equal 5A count
P Count = 228 A Count = 353

WARHIMNGT t ¢
W digest class count does not equal 3SW count
W Count = 1 W Count = 8

WARHIMNGT t ¢
J digest class count does not equal 5J count
J Count = 29 3J Count = 3

WARHIMNGT t ¢
J digest class acres does not equal F digest class acres
J Acres = 7759 F Acres = 6993

Press any key to continue

If no errors are present or a key is pressed after the error screen appears, the user will see
the following screen.

#»x% The MAVU Consolidation Report is for use in the TAO only. It should not be
¥ considered as the OFFICIAL report which should come from the TC's office.
#¥%% The primary functions of this report should be for confirmation/ comparative
*¥¥ pDUFDOSES.

Hotepad will now run and open the CRMAV+[datel+[timel.txt allowing vou to make
the necessary setup modifications so the Consolidation 3heet can be printed.

If the data i= not in a readable format, Highlight all of the text by going to
Edit>>3elect All. Go, to Format>>Font. Reduce the Point size to the level that

provides a readable document and one that can be printed on 8.5 x 11 paper with
Portrait orientation.

To print the text, go to File*>Print. You can close Hotepad and return to
Fox by clicking the "X"™ in the upper right-hand corner of the Hotepad window.

When yvou are ready to run Hotepad and view the data, press any key. ..

As the Disclaimer notes, the Consolidation Report in WinGAP is to be used only in the
Assessors Office as a tool in preparing the Tax Digest. It is not the official Consolidation
Report for the County, which should come from the Tax Commissioner’s Office

As the instructions indicate, the Consolidation Report will Preview and Print using the
Windows Notepad program. If the report data is not in a readable format, these
instructions covering changing the Page Orientation to Landscape and the Font to 6
should be followed. Pressing any key on the above screen will produce the Consolidation
Report, as shown on the next page.
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counts/Values contained herein are unofficial and should be used only be the Tao office.
The counts/values should be used for comparative/confirmation purposes only.

10/11/2010 WARREN COUNTY - 2011 MORATORIUM ASSESSED VALUE

07:18:28

TAX DISTRICT: O1

RESIDENTIAL

CODE COUNT ACRES 40% vALUE

R1 3,027 4,712,500
R3 172 130.79 301,273
R4 1,508 7,351.14 5,010,543,338
RS 2 156. 00 22,661
R6 0 0
RO 5 0.00 3,360
RA 2 310,796
RB 137 99,795
RE 6 16,002
RI 0 0
RZ 0 0
RESIDENTIAL TRANSITIONAL

CODE COUNT ACRES 40% VALUE

T1 2 2,177
T3 0 0.00 0
T4 1 1.00 0
HISTORICAL

CODE COUNT ACRES 40% vaLUE

H1 0

H3 0 0.00 0
AGRICULTURAL

CODE COUNT ACRES 40% VALUE

al 1,432 2,512,720
A3 1 360.7 244,672
ad 33 531.901 953,745,312
A5 B17 117,285.31 67,332,353
A6 34 163,623
A9 0 0.00 0
AA 2 61,848
AB 47 35,581
AF 163 478,302
AL 0 0
AZ 0 0
PREFERENTIAL

CODE COUNT ACRES 40% VALUE

P3 0 0.00

P4 17 198.19 115,807,597
P5 211 36,512.92 19,956,603
P6 199 355,455
P9 0 0.00 0
CONSERVATION USE

CODE COUNT ACRES 40% VALUE

V3 6 12,005.38 3,041,835
v 5 68.7 165,225,397
V5 25 4,625.76 2,730,701
V6 57 49,596

Parcel Count:

COMMERCIAL
CODE COUNT
cl a0
c3 4
c4 25
C5 2
c9

CA

CB

CF 1
CI

CP

CZ
INDUSTRIAL
CODE COUNT
Il 172
I3 0
4 7
I5 11
I9 7
IA

IB

IF

II

IP

IZ

UTILITY
CODE COUNT
ul

u2 2
u3

ud

us

ug

UA

UB

UF

Uz

ocoowaHE O

coOogMo o

[slelelolelelelNEtTe]

ACRES

0.
47.
227.
0.

ACRES

ACRES

EXEMPT PROFERTY

CODE COUNT
EOD 0
E1l 58
E2 100
E3 1
E4 18
E5 1
EB 4
E7 0
EB 0
EQ 15
TOT: 197

oo o

3017

00
64
83
00

.00
60.
1,509.
0.00

56

Pg 1

40% VALUE
1,275,390
0

12,742
230,545

40% VALUE
1,883,888
0

7,710
1,389,000
2,492

0

0
3,829,766

(=Nl

40% VALUE
0
420,950

[=RaNolelele)e)e)

40% VALUE
0
2,119,060
490,260
1,964
155,531,926
38,151
113,736
0
0
134,444,541
292,739,638
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Counts/vValues contained herein are unofficial and should be used only be the Tao office.
The counts/values should be used for comparative/confirmation purposes only.

10/11,/2010 WARREN COUNTY - 2011 MORATORIUM ASSESSED VALUE

07:18:28

TAX DISTRICT:

ENVIRONMENTALLY SENSITIVE

CODE COUNT
W3

W 0
W5 1
FLPA

CODE COUNT
13 1
14 2
a5 26
19 0

CODE COUNT
s1 647
5C
s3
54
S5
5D
55
5E
5G
56
58
59
5F
sP 46
S5A 5
5H
5T
5V
5w
5B
51
5Y
5X

w

COWOoOOFFOWLMOOODOODO MW WM

01 Parcel Count: 3017
BROWNFIELD
ACRES 40% VALUE CODE COUNT ACRES
0.00 Bl 0
0.00 0 B3 0 0.00
425.00 241,534 B4 0 0.00
B> 0 0.00
ACRES 40% VALUE BG 0
013. 89 160,000 FLPA FMV
39.08 7,256 CODE COUNT ACRES
7,106.16 3,960,465 F3 1 613. 89
0.00 0 Fd 2 39.08
F5 24 6,342.21
F9 0 0.00
HOMESTEAD AND PROPERTY EXEMPTIONS - MORATORIUM ASSESSED VALUE
S5TATE COUNTY ME&D SCHOOL ME&OD
1,211,992 1,211,992 1,211,992
30,352 4,000 4,000
15,301 15,301 34,587
333,801 147,795 236,499
101,525 101,525 101,525
76,744 50,000 50,000
50,000 50,000 50,000
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
202,747 202,747 202,747
1,318,181 1,318,181 1,318,181
0 0 0
8,577 8,577 8,577
5,629,828 5,029,828 5,629,828
241,534 241,534 241,534
0 0 0
3,921,185 3,921,185 3,921,185
0 0 0
0
13,141,767 12,902,665 13,010,655

TOT: 1,238

Pg 2

40% VALUE

[=NeNeNele)

40% VALUE
161,330
10,950
2,549,420
0
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The last page will contain the Summary Values for the Consolidation Report.

counts/values contained herein are unofficial and should be used only be the TAD office.
The counts/values should be used for comparative/confirmation purposes only.

10/11/2010 WARREN COUNTY - 2011 MORATORIUM ASSESSED VALUE Pg 3
07:18:28
TAX DISTRICT: 01 Parcel Count: 3017
SUMMARY
GROUP COUNT ACRES 40% VALUE
Residential 4,859 7,837.93 5,016,009,725
Residen Transitional 3 1.00 2,177
Historic 0 0. 00 0
Industrial 269 1,569.92 7,112,856
Agricultural 2,529 118,177.97 1,024,574,411
preferential 427 36,711.11 136,119,655
conservation Use 93 16,099.B89 171,047,529
Enviromentally Sen 1 425.00 241,534
Commercial 145 275.47 1,847,267
utility 27 0.00 508,950
Brownfield 0 0. 00 0
FLPA (1) 29 7,759.13 4,127,721
FLPA FMV (F) 27 6,995.18 2,721,700
Motor vehicle 0 0
Mobile Home 0 0
Timber 0 0
Heavy Truck Equipment 0 0
Gross Digest Total 8,382 189,257.42 6,361,591,825
Exemptions-Bond 523 11,473,577
Net Bond Digest 7,859 6,350,118,248
Gross Digest 8,382 189,257.42 6,361,591,825
Exemptions M&O 1,238 12,902,665
Net M&D Digest 7,144 6,348,689,160
TAX LEVIED
TYPE ASS5ESSED VALUE MILLAGE TAX
ME&D 6,348,689,160

Bond 6,350,118, 248

As the preview of the MAYV report is being displayed, the second consolidation report
containing the FMV is being generated. The question concerning the Personal Property
accounts less than 7501 will need to be responded to and when done, the report will be
presented for review. The two reports, MAV and FMV, can be distinguished by their
titles.

The purpose of the consolidation report is to comply with DOR regulation 560-11-2-.61

10/11/2010 WARREN COUNTY - 2011 FAIR MARKET VALUE Pg 1
07:25:34
Tax DISTRICT: (01 Parcel Count: 3017

Prebill Mfg Housing consolidation report: To print the Prebilled Manufactured
Housing consolidation report, the user should click on this option on the Reports >>
Administration >> Consolidation Report submenu, next page, and the Prebilled
Manufactured Consolidation Report preview window will appear, next page, where the
report can be printed.
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AR WinGAP 3120 - Appraisal Year 2011
File Property Maintenance ﬁppeals Statistics  Tools  Add-Ons  Window Help

. N P !
@ % Assessment Notices Reports E ‘p’d‘%“:' % %

Owner Multiple Owner  Real Real ¥ | Prebill MH Transfer Timber Report Design  Wild Search

Manufactured Housing
Personal
Analysis
Adrninistration
Timber
Report Viewer
REpo Dene Data Request Form
Consolidation Report Digest ...
Prebill Mfg Housing

PRC Holding Bin

101142010 Prebilled Mfg Housing Consolidation Report 1
Tax District
Tax able Exempt Taxable & Exempt
Count 15 Count 0 Count 18
100 % Value 892 807 100 % Value 0 100 % Value 292 807
Tax District 01
Taxable Exempt Taxable & Exempt
Count 333 Count 2 Count 335
100 % Value 13,264 477 100 % Value 35817 100 % Value 13,300,294
Tax District 02
Tax able Exempt Taxable & Exempt
Count 146 Count 0 Count 146
100 % Value 4,549 963 100 % Value 0 100 % Value 4,549,963
Tax District 03
Taxable Exempt Taxable & Exempt
Count 11 Count 0 Count 11
100 % Value 816,240 100 % Value 0 100 % Value 616,240
Tax District 04
Tax able Exempt Taxable & Exampt
Count 23 Count 0 Count 3
100 % Value 632,683 100 % Value 0 100 % Value 632,683

Prebilled Count & Value Summary

Tan able Exempt Taxable & Exempt

Total Count 528 Total Count 2 Total Count 530
Taotal 100 % Value 19,955,170 Total 100 % Value 35,817 Total 100 % Value 19,991 987
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